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ADMINISTRATION 

School History 

St. Edward the Confessor School was established by Archbishop John P. Cody, with Father Alvin 
J. O'Reilly as founding pastor. The school opened September 1, 1965, with an enrollment of 378 
students in Kindergarten through Fourth Grades. Sister Mary de Lourdes, one other Sister, and 
eight lay women comprised the administration and faculty of the school. 

Soon it became necessary to expand the facilities, and in 1968, 1975, 1978, and 1979, additional 
classrooms were added to the original 12-classroom building. In 2000, a two-story addition, 
which included administration offices, expanded library, multi-media room, multi-functional 
classroom, and faculty lounge, was added to the existing school. In 2014, the school added PreK1 
and PreK2 programs. In 2020, work began on the conversion of room 115 for an additional 
classroom for the early childhood program.  

 

The late Sister Mary de Lourdes Charbonnet, the founding principal who served this school for 
45 years, retired in June, 2010. She guided the school from humble beginnings on reclaimed 
swampland to its current excellence, including SACS accreditation, and recognition as a 2000 
Blue Ribbon School of Excellence by the United States Department of Education, and as a 2003 
No Child Left Behind Blue Ribbon School of Excellence. She was honored in April, 1999, as a 
National Catholic Educational Association Regional Distinguished Principal, and again in October, 
1999, as a National Distinguished Principal by the National Association of Elementary School 
Principals. In 2018, 2019, 2020 (overall winner), and 2021, the school was named “Best Private 
Elementary School” by New Orleans CityBusiness magazine and was also the recipient of the 
2018 J.C. Penney “Favorite Elementary School” Award. 

 

Today, St. Edward has a complete elementary program from Pre-K1 through Seventh Grade. 
Thomas E. Becker, Ph.D., is the principal, and the Rev. Joseph Man Tran is the Pastor. The school 
is staffed by the Sisters of the Living Word, The Daughters of Our Lady of the Holy Rosary, and 
certified lay teachers. The Assistant to the Principal is Mrs. Lauren Adams, and the Assistant 
Principal/Curriculum Coordinator is Mrs. Aimee Gardner. Mr. Richard Donnes is the Dean of 
Student Life/Director of Technology. 

 

St. Edward is a religious-oriented school with a program that reflects the vitality of a genuine 
Christian Catholic community, housed in a well-maintained physical plant. 

 

Mission Statement 

Based on the belief that God is the center of all being, the community of St. Edward the Confessor 
Catholic School strives to foster the spiritual, intellectual, personal, social, creative, and physical 
development of each child to his/her fullest capacity. 
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School Beliefs 

1. Student faith formation is the chief priority for the school. 
 

2. Student learning is a high priority for the school. 
 

3. All students can learn. 
 

4. Students need not only to demonstrate their understanding of essential knowledge and 
skills, but also need to be actively involved in solving problems and producing quality work. 

5. Students need to apply their learning in meaningful contexts. 

6. Students learn in different ways and should be provided with a variety of instructional 
approaches to support their learning. 

 

7. Students learn best when they are actively engaged in the learning process. 
 

8. Each student is a valued individual with unique physical, social, emotional and intellectual needs. 
 

   9.  A student's self-esteem is enhanced by positive relationships and mutual respect 
among and between students and staff. 

 

10. Teachers, administrators, parents, students, and the community share the responsibility for 
advancing the school's mission. 

 

Philosophy 

Based on the belief that God is the center of all being, the staff of St. Edward the Confessor 
School strives to foster the spiritual, intellectual, personal, social, creative, and physical 
development of each child to his/her fullest capacity. The faculty strives to instill in each student 
the concept that religion is a way of life; this enables him/her to practice Christian values with 
a sense of justice, service, and democracy in an ever-changing society. 

 

St. Edward provides an environment for teaching Christian faith. The curriculum offers the 
opportunity to realize the fourfold purpose of Christian education (worship, message, 
community, service) and makes accessible to the students participation in the liturgy and the 
reception of the sacraments. The school provides a comprehensive program of education, 
whereby the students experience a sense of Christian community that is unified, positive and 
concerned. This enables them to experience living in a faith community which supports and 
encourages active participation in the service of God, ministering to the needs of all its members 
with special emphasis on their spiritual needs. 

 

The curriculum offers a spectrum of learning which provides the opportunity for varied 
educational experiences and considers individual differences. The faculty attempts to develop in 
each student a positive self-concept and a healthy curiosity so that his/her educational and 
spiritual growth continues beyond the walls of this school. 
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Profile of a St. Edward the Confessor Graduate 

Spiritual Formation 
The St. Edward the Confessor Graduate: 

 

Lives the teachings of Jesus Christ and the Catholic Church by practicing his/her faith 
Demonstrates a strong commitment to his/her home parish 

Participates in the spiritual life of his/her parish 
Is dedicated to the preservation and celebration of the family 
Demonstrates respect for life 
Non-Catholic St. Edward the Confessor Graduates understand and respect the Catholic     
faith 

 

Social Awareness 
The St. Edward the Confessor Graduate: 

Displays high morals and values 
Fulfills civic responsibilities through active 
participation in the community 
Possesses an awareness of local, regional, national, and global social issues 
Exhibits self-discipline 
Values and practices good sportsmanship  
Values honesty and integrity 

       Exemplifies self-confidence in facing temporal issues 
Promotes justice and social awareness 
Respects the dignity of others 
Accepts ownership of his/her actions 

 

Academic Excellence 
The St. Edward the Confessor Graduate: 

Commits himself/herself to personal excellence 
Uses critical thinking to solve problems 
Communicates effectively 
Is steeped in the knowledge needed to make good decisions 
Values lifelong learning 

Strives to reach maximum potential 
Uses academic skills for the greater glory of God and the greater good of society 

 

Parish Patron 

St. Edward the Confessor became King of England in 1042, at the age of 40. Because of the Danish 
invasions, as a boy he had been sent by his father to Normandy, where he grew up. He returned 
to England as a man to serve as the last of the Anglo-Saxon kings. Edward was a pious man. He 
attended Mass daily and was a strong supporter of religious institutions. Probably the most 
outstanding monument to his religious zeal is Westminster Abbey, which he ordered rebuilt. 
Edward was also known for his generosity to the poor and for his patience and even temper. 
During his life, visions and miracles were attributed to him. In 1161, he was canonized by Pope 
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Alexander III. Despite worldly power and wealth, Edward did not forget to seek first the Kingdom 
of God. His faith was more precious to him than his position as King, for which reason he is known 
as Edward the Confessor. He teaches us that even in the midst of material abundance man can 
live for God. 

 
 

Statement of Policy 

The schools of the Archdiocese of New Orleans, Louisiana, admit students of any race, color, 
national and ethnic origin and handicaps to all the rights, privileges, and activities generally 
accorded or made available to students at its schools. They do not discriminate on the basis of 
race, color, national and ethnic origin or handicaps in administration of their educational policies, 
admissions policies, scholarship and loan programs and athletic and other school- administered 
programs. 

 

Additionally, in compliance with Title IX of the Civil Rights Act of 1964, no persons in the school 
of the Archdiocese shall, on the basis of sex, be excluded from participation in, or be denied the 
benefits of, or be subjected to discrimination under any educational program or activity except 
as permitted under said Title IX. 

THIS POLICY APPLIES TO ALL SCHOOLS WHICH ARE UNDER CATHOLIC ARCHDIOCESAN AUSPICES. 
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State-Approved 

St. Edward the Confessor School has been granted the status of fully APPROVED by Louisiana 
State Board of Elementary and Secondary Education, according to Non-Public School Standards. 
The PreK1-PreK2 center is a state- licensed Class 1 daycare facility. 

All teachers and administrators are certified, or otherwise qualified, by the State. The program of 
studies, library, class size and the schedule of time for classes are state-approved. 

St. Edward the Confessor School was designated a 2000-2001 BLUE RIBBON SCHOOL by the 
United States Department of Education. 

 

St. Edward the Confessor School was designated a 2003 No Child Left Behind-Blue Ribbon School 
by the United States Department of Education. 

 

St. Edward the Confessor School has attained accreditation by COGNIA. In April 2022, 
accreditation was extended until April 2027. 

 

Public Health and Safety 

In accordance with the Asbestos Hazardous Emergency Relief Act (AHERA), a Management Plan 
has been prepared and approved by the state Department of Environmental Quality (DEQ). This 
management plan is available for review in the school office during regular school hours. If you 
desire a copy of the plan, it will be made available to you at the cost of $25.00 (which covers the 
cost of reproduction). In accordance with the State of Louisiana, Department of Health and 
Hospitals, the lead concentration level in our drinking water is periodically tested and has been 
determined to be safe. 

 

A Crisis Management Plan has been put into place at St. Edward School. 
 

In the interest of hygiene, students are requested to have personal-sized tissues with them. 
 

In the event of a civil/health emergency, public crisis, or government-mandated school closure, 
grades PreK3 through 7th may continue instruction via other means, including electronic or 
web- based presentations, for as long as necessary. 
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ADMISSION AND APPLICATION 

General Policies 

 
St. Edward the Confessor School admits students of any race, color, national and ethnic 
origin to all the rights, privileges, programs, and activities generally accorded or made 
available to students. St. Edward the Confessor School does not discriminate on the 
basis of race, color, national and ethnic origin in administration of its educational 
policies, admissions policies, scholarship and loan programs, and athletic and other 
school-administered programs. 
 
Additionally, in compliance with Title IX of the Civil Rights Act of 1964, no person in the 
schools of the Archdiocese shall, on the basis of sex, be excluded from participation in, 
or be denied the benefits of or be subjected to discrimination under any educational 
program or activity, except in so far as the schools are exempt under title IX or other 
applicable law. 
 

 

Age Requirements 
 

Early Learning Center Age 1- (also known as PreK1) children must be 1 year of age by September 30 to 
apply for the ELC Program for 1-year olds. (If the child’s birthday falls between the first day of school and 
the child’s birthday, the child may not attend until after his/her birthday).  

 
Early Learning Center Age 2- (also known as PreK2) children must be 2 years of age by September 
30.  
 

              BESE approved Pre K3-  children must be age three by September 30. 
 

              Pre K4 children must be age four by September 30.  
 

Potty Training:  Children entering P3, PK-4, and Kindergarten must be fully potty-trained.  
Students are not allowed to wear Pull-Ups or any type of training pants. If it becomes apparent 
that your child is not fully potty-trained, you may be asked to withdraw your child. 

 

Application and Extended-Care Registration Requirement 

Application requires a copy of the Birth Certificate, Baptismal Certificate, Social Security 
Card, and Immunization Record, each of which must be presented at the time of 
application. Children who have attended school elsewhere must present their latest 
report card. After classes have been filled, all remaining applications will be kept on file 
for that school year, and as openings become  available, applicants will be contacted. 
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St. Edward the Confessor School does not discriminate on the basis of race, color, 
national and ethnic origin, or disability in violation of state law and federal law or 
regulation in administration of its educational policies or programs.  The information 
provided with this application will not be used for any unlawful discriminatory purpose.  
 
ALL students are to be enrolled in extended care, and at the start of the school year all 

parents must complete the extended care registration materials. Students will not be 

charged for registering, but only for time actually spent in extended care. 

Class Size 
The maximum enrollment allowed in Grades KN-7 shall not exceed 35 students per class. 
 
The class size for Pre-K4 shall not exceed 30 students for one teacher with a full-time assistant. 
The class size for Pre-K3 shall not exceed 13 students for one teacher or 20 students for one teacher 
     with a full- time assistant. 
 

Policy on Minor Academic Adjustments 

 
St. Edward the Confessor School endeavors to provide a quality education for your child. At the same 
time, St. Edward the Confessor School does not offer special education and related services, as defined 
under federal and Louisiana law.  The parents and/or legal guardians of students presently enrolled in St. 
Edward the Confessor School acknowledge that this school does not provide special education or related 
services or facilities.  

 
Because St. Edward the Confessor School does not offer special education and related services, it is not 
required to make specific accommodations for your child but only what are called “minor adjustments.” 
St. Edward the Confessor School, its principal, faculty, and staff are only required to make minor 
adjustments in the education program at St. Edward the Confessor School in an attempt to promote the 
educational development of your child/student, and the nature and extent of such minor adjustments are 
within the sole discretion of the principal of St. Edward the Confessor School. 
 
In the event that students need adjustments in the classroom, and with the approval of the school, all 
adjustments need to be agreed upon in writing by the end of September each year, or within 14 days of 
a meeting of the school’s Individual Needs Committee (INC).  
 
It is expected that students who benefit from minor adjustments are making a diligent effort to do their 
best work. This includes completing assignments and homework assignments as directed and with sincere 
effort.  
 
Should the principal of St. Edward the Confessor School determine in his/her own discretion that the 
minor adjustments put in place by the school have not resulted in satisfactory student progress and that 
it is in the best interest of both the school and the child that he/she be educated in another learning 
environment, then the principal may ask the parents to withdraw their child/student from St. Edward the 
Confessor School. Alternatively, the principal may disenroll the child/student from St. Edward the 
Confessor School and/or not allow the child to re-enroll for the next school year.  
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Policy for Acceptance 

The typical order in which consideration is given for acceptance into St. Edward the 
Confessor School is as  follows:* 
 

1. a.  Children of territorial parishioners who are deemed active by the pastor, with 
consideration given to the  
     following: 

a) Length of years in the parish 
b) Organizations and ministries in which involved 

c) Regular financial contributor to the parish in accord 
with the stewardship program set by St. Edward the 
Confessor Parish; 

b. Siblings of students currently enrolled;** 
2. Children of non-territorial parishioners who are deemed active 

by the pastor; 
3. Children of St. Edward the Confessor alumni or legacy families, 

as determined by the pastor; 
4. Children of territorial parishioners of a parish without a school 

or no room in their territorial parish school who are deemed 
active by their pastor; 

5. Children of non-territorial parishioners of a parish without a 
school or no room in their territorial parish school who are 
deemed active by their pastor; 

6. Catholic students who are parishioners of a parish with a 
school that has room, but  choose to attend St. Edward the 
Confessor School; and 

7. All others, including inactive parishioners, non-Catholics, etc.   
 

NOTE: In the case of a student transferring from another Archdiocesan Catholic school, before 
granting admission, the principal will assess the status (academic, financial obligations, and 
disciplinary) of the student by conferring with the previous principal. 
 

* Meeting the above criteria does not guarantee automatic acceptance. 
** Being a sibling and/or a parishioner does not guarantee automatic acceptance 
 
FEE POLICY:   ALL FEES PAID ARE NON-REFUNDABLE REGARDLESS OF ACCEPTENCE AS A STUDENT BY St. 

Edward the Confessor School.  ONCE A CHILD HAS BEEN ACCEPTED, ALL FEES SHALL BE APPLIED TO 
REGISTRATION, ARE NON-REFUNDABLE AND NON-TRANSFERABLE TO ANY OTHER 
CHILD/STUDENT/APPLICANT.    

APPLICATIONS AND, IF APPLICABLE, REGISTRATION, WILL NOT BE PROCESSED WITHOUT 

RECEIPT OF ALL REQUIRED INFORMATION AND PAYMENT OF FEES. 

TIMELINE: Each year the Department of Catholic Education and Faith Formation will establish 
a timeline for the admissions process.  Consult the school website for the latest updates.   
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Policy on Parental Cooperation as Condition of Enrollment 

While parents are entitled to their private opinions of school policies, decisions, and personnel, the school expects that 
parents shall not engage in publicly expressing negative statements about the school, its policies, or its staff, including 
doing so through e-mail, blogs, gossip, and social networking sites. Just as parents expect the school to safeguard the 
reputations of their children and families, so does the school expect its families to safeguard the school’s reputation and 
that of its staff. In addition, it is expected that parents shall be respectful in their spoken, online, and written 
communications to teachers and staff. In the event that parents show a lack of respect in their communication or engage 
in such activities (described above) to the detriment of the smooth operation or good name of the school and/or its 
staff, the school reserves the right to demand that the parents withdraw their child/children from the school 
immediately. 

 

 

Policy on Student Records 

The parent(s)/guardian(s) of students enrolled at St. Edward the Confessor School hereby authorize any school 
previously attended by my/our child/children, including, but not limited to any school denominated as a Catholic 
School by and/or under the vigilance of the Archbishop of the Archdiocese of New Orleans pursuant to Canon law of 
the Roman Catholic Church and which my/our child has attended in the past, to send a copy of any and all school 
records, including but not limited to any and all transcripts, standardized test scores, attendance records, special 
education records, disciplinary records, financial records in regards to payments of fees and/or tuition, and/or any and 
all other educational and/or social or informational records of the student(s) to St. Edward the Confessor School. The 
foregoing authorization also applies in the event that St. Edward the Confessor School, which is the school authorized 
to receive the foregoing records, receives an inquiry in the future from any requesting Catholic School. Further, in 
consideration of sending and receipt of such records and related consideration, parent(s)/guardian(s) agree to release, 
indemnify and hold harmless the Roman Catholic Church of the Archdiocese of New Orleans, their members, directors, 
officers, administrators, principals, teachers, employees, agents, and/or representatives and the Archbishop, bishops, 
and clergy of the Archdiocese of New Orleans, from any and all claims, demands and/or causes of action arising from 
the sending and/or receipt of the aforementioned records and/or from the content of such records. 
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ACADEMICS 

Major Subjects are as follows: Religion, Reading, English, Math, Science, Social Studies and Spelling. 
 

Academic Placement 

Students are placed in homerooms or academic groups by the school administration, with input 
from faculty and the guidance counselor. Decisions on such placements rest with the school, not 
with the students or parents. 

 

Google Classroom and other Digital Learning Platforms 

Where age-appropriate, St. Edward the Confessor School will utilize Google Classroom and other digital 
learning platforms to enhance regular classroom instruction, but also as the primary means of 
delivering instruction and collecting assessments in the event of a hiatus in normal school operations, 
such as may be caused by a health or major weather emergency or event causing extended school 
closure, and in which at-home learning is warranted. Students and parents will be offered guidance in 
using these platforms.  
 
In the event of a regular instructional hiatus, such as caused by health or major weather emergencies 
or event causing extended school closure, students and parents are responsible for checking the digital 
learning platforms utilized each day to ensure student progress. Students will be held academically 
accountable for assignments offered through these platforms and for meeting the associated 
deadlines. 

 
Keeping in mind age-appropriateness, it is expected that all work turned in through digital learning 
platforms shall be exclusively the work of the student to which the work was assigned and not done by 
peers, neighbors, tutors, or family members. Any issue of academic integrity shall be addressed as a 
disciplinary issue and will also carry appropriate academic consequences. 

 
PRIVACY ISSUES 

1. In consideration of the privacy rights of students and any teachers or educators of the school, parents 

and students agree not to copy or record or send and/or re-transmit any online learning, in any form, to any 

other person or entity or file or place or post any online learning on any site on the internet or on any form of 

social media. 

2. The only exception occurs in those instances with the specific authorization of the teacher and/or school 

leadership in furtherance of a lesson that is to be completed and returned to the teacher and/or school 

leadership. In such instance, the recording may not be shared or sent and/or re-transmitted, in any form, to 

any person or entity or file or placed or posted on any site on the internet or on any form of social media other 

than that specifically designated by teacher and/or school leadership for that lesson. Once the lesson is 

complete and receipt acknowledged by the teacher and/or school leadership, any recording of the lesson 

involved must be permanently deleted from all electronic storage. 

3. Parents and students understand that failure to abide by this provision may result in student being barred from 

any further online learning and/or any other discipline deemed appropriate, in the sole discretion of school, 

including but not limited to expulsion from school.
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Grading System 

Report cards are issued at the end of the nine-week period. Parents are notified of the student's 
progress through parent-teacher conferences, interim reports (which are sent home, 
electronically, or via hard copy, once within the nine-week period), personal conferences and 
telephone calls. 

 

Our program of studies is based upon the Catholic philosophy of education, and the 
requirement of the Department of Education of Louisiana, and the general entrance 
requirements of high school. 

 

 
Letter Grades are as follows: 

 

94 - 100.......................................................... A = Outstanding 
86 - 93 ............................................................ B = Above Average 
78 - 85 ............................................................ C = Average 
70 - 77 ............................................................ D = Below Average 
69 or below ................................................... F = Failure 

P = Pass (used 
only in certain 
classes) 
I = Incomplete 

Note about the “I” Grade: This grade may be utilized only with the approval of the principal. 
Normally, all work to remove a grade of “I” must be completed 
within ten (10) school days. The “I” grade’s GPA value is “0.0.” 

 

Grades are based on the following: 
1. Weekly or Chapter Test 
2. Class Participation 

3. Homework - Class Assignments/Projects 
4. Nine-Week Test 
5. Spelling/Grammar: 1 point taken off for 1 - 3 spelling/grammar errors; 

2 points taken off for 4 - 6 spelling/grammar errors, etc. 
6. Arrangement of Paper - 2 points taken off for incorrect heading on all papers 

 
Note that students who, for documented medical reasons, are unable to participate in 
physical education class activities shall be offered the opportunity to earn grades 
through alternate means. 

 
The students and parents will be notified of the teacher's policies regarding signed tests/papers. 
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Principal's Honor Roll consists of students who have achieved a letter grade of A in all major 
subjects, at least a B in conduct, and no grade of D in any subject. 

 

Merit Roll consists of students who have achieved at least a letter grade of B in all major 
subjects, at least a B in conduct, and no grade of D in any subject. 

 

While Honor Rolls are an incentive to our students, our major focus is on student learning. 
 

 

Headmaster 

St. Edward the Confessor School strives to be paperless. Newsletters, report cards, registration 
forms, important permission slips and notices will either be posted on the school’s website or 
emailed. It is every family’s responsibility to maintain a valid email address in Headmaster and 
to have a current email address on file in the school office. Families who do not have access to 
a computer should contact their child’s teacher and make alternate arrangements for 
communication. 

 

Headmaster and its associated programs will be used for all progress reports and quarter grade 
reporting in grades 1st-7th. In addition, teachers in grades 4-7 will post summary grades online 
approximately every two (2) weeks throughout the school year. At the end of each 
quarter/semester, Headmaster will go dark once exams begin and remain so until report cards 
have been issued for that period. 

 

Early in the school year, parents will receive instructions on how to obtain access to their 
child's grades and teacher websites. Parents will be responsible for checking the school’s 
website on a regular basis. 

On the main page of the school’s website, you will also find the e-mail address of each teacher. 

Student Directory information, as approved by each family, is available via Headmaster.  
 

Homework assignment links are available through the school website
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Homework 

A homework assignment sheet for grades KN-4th is sent home weekly. This is for the convenience 
of parents and students. Students in grades 5th – 7th are required to use the School Agenda Book 
for recording their assignments given in class (the default source) and may also refer to 
homework assignments posted on Headmaster. Students are not allowed to do homework in 
school, except during recess on rainy or cold days. 

 

Homework is assigned in all major subjects every night (Monday - Thursday), but at the teacher's 
discretion homework may also be assigned on Friday night. Middle School students are assigned 
homework Monday -Friday. 

 
Students must bring proper supplies and materials (including paper, pencils, notebooks, 
textbooks, workbooks, etc.) to Homework Room. If they are granted permission by the 
supervising teacher to go back to their homeroom for any books or supplies, that teacher shall 
deduct agenda points or issue other grade-appropriate consequence; otherwise, they will be 
sent back to Aftercare. 

 

In accordance with Archdiocesan Safe-Environment policies, no student or parent will be allowed 
back in the school building after 3:00 p.m. to get any books or school materials, unless 
accompanied by a staff member; student’s homeroom teacher will be notified to deduct agenda 
points or issue grade-appropriate consequence. 

Parents (grades K-7th) who bring items to school (excluding lunches) that their child has forgotten 
are aware and accept the condition that the student will receive consequences for every instance 
in which a child is brought a forgotten item. This rule is in place to teach the children 
responsibility. 

 
Please be aware that St. Edward the Confessor School does not choose to scale back homework 
assignments and tests during standardized testing week. The actual tests take no more than 
about one hour per day, and it is our belief that children function best when they maintain their 
normal routine. 

 

Please be aware that St. Edward the Confessor School does not have a “dead week” policy during 
exams. Students will still receive homework assignments during exam week, but teachers will be 
aware of nightly loads. Quizzing is permitted, within normal parameters, as are some tests. 
Students who have long term projects due at the end of the quarter are advised to complete the 
projects before exam week begins. 
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Academic Project 

The students in grades Pre-K–7th participate in the following fairs/exhibits: RELIGION, SOCIAL 
STUDIES, SCIENCE, and ART. The fairs are on a rotating basis - one fair per year. Participation in 
the respective fair for the year is mandatory for every student in St. Edward the Confessor 
School. Students who do not submit a project for any Fair or Exhibit will not be permitted to 
return to school until they meet the requirements for that project. 

 

Field Trips 

Field trips are privileges afforded to students, not absolute rights. Students can be denied 
participation if they fail to meet academic or behavior requirements; notification of non- 
eligibility to participate shall be given on the last school day prior to the field trip. Unless 
otherwise specified by the school, it is mandatory that students denied participation on field 
trips attend school on the day of the field trip. If the child is called in sick, the child will still have 
to make up the work he/she would have done while the class was on the field trip. Field trips for 
the class are left up to the discretion of the teacher. No child is permitted to go on a field trip 
unless a parent has signed the permission slip. 

 

Most field trips will have a fee. Students must have paid the fee by the due date, or they will not 
be able to participate in the field trip. Unless otherwise specified by the school, there is no 
provision for care during the school day for students who do not attend field trips. 

Students will not be allowed to be checked out early after a field trip, as this causes a disturbance in 
the classroom. 

 

Chaperones should check with the homeroom teacher about appropriate attire for field trips. St. 
Edward has very specific rules about chaperone attire; after all, chaperones represent the school. 
Generally, the required attire for gentlemen is long pants (not jeans), a collared shirt with 
sleeves, socks and shoes (not Crocs or slides); for ladies, full-length pants, a modest-length skirt 
or dress, a modest top (with sleeves), and shoes appropriate for the day’s activities (not Crocs or 
slides). Chaperones who do not comply with the specified dress code for field trips may be told 
that they cannot attend that day’s field trip and shall forfeit the opportunity to attend 
subsequent field trips. 

 
The number of chaperones needed for a given field trip and the selection procedure for those 
chaperones is at the discretion of the teacher, with approval by the principal. 
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Field trip chaperones must access the Archdiocese of New Orleans sponsored Virtus Safe 
Environment Training Program well before the actual field trip. Chaperones will be required to 
complete the training, required documents and background screening (currently $19.00 for the 
3 year clearance).  The instructions for Virtus Safe Environment can be found on the 
www.steddyschool.com website under PARENTS: Handbook & Policies.  

 

It is not acceptable for parents who are unable to chaperone a field trip (see above) or whose child 
is otherwise unable to attend (see above) to appear at a field trip. Such actions are considered a 
violation of Parental Cooperation requirements and may result in disciplinary actions or 
ineligibility of the parent and/or student to participate in future off-campus activities. 

 

Conditional Promotion 

A student who fails one major subject may attend a qualified summer school for that subject and 
will, if the student passes summer school, be advanced to the next grade. Before the student  is 
promoted, he/she must provide proof of attendance at summer school, the grade received and 
the number of hours spent in the subject. This must be presented to the principal on the first day 
of school. Tutorial arrangements typically are not permissible for promotional purposes. 

 

Students in grades 1-6 who receive a final grade of "D" on their report card in Math or Reading 
will be required to go to summer school for those subjects to be advanced to the next grade. Be 
aware that the academic credit is the responsibility of the school the child attended that year—
St. Edward the Confessor—not of a receiving school for the following year. 

http://www.steddyschool.com/
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Academic Retention 

If a student fails two or more major subjects, the student will not be promoted to the next grade 
level. 

 

Students who fail grade 7 will not be allowed to repeat the grade or re-enroll at St. Edward for 
the following year and will forfeit participation in school-sponsored graduation events, including 
the graduation breakfast and the graduation ceremony/mass. Participation in other year-end 
events or summer programs will be at the discretion of the principal. 7th grade students who fail 
one major subject may, at the discretion of the principal, be allowed to participate in graduation 
or year-end events and ceremonies, but no certificates of promotion will be issued to those 
students until they have satisfactorily remediated the deficiency in the St. Edward Summer 
Academic Program. Any exceptions to these procedures are at the discretion of the principal. 

If a student in 1st through 4th grade fails to successfully complete the reading or math curriculum 
for his/her present grade level, the student will not be promoted to the next grade. 

If, in the judgment of the principal, assistant principal/ curriculum coordinator, and teacher(s), a 
student is not prepared adequately for the next grade level, the school reserves the right to 
require that the student complete summer school.   This as well applies to students whose grades 
may have been inflated uncharacteristically during periods in which they were engaged in virtual 
learning. 

 

Library 

Students in grades Pre-K4 through 3 visit the library once per week. Students in grades 4-7 visit 
the library once every other week. 

 

Library books and magazines may be checked out periodically and may be renewed if necessary. 

 
Any student who does not return the book or magazine on the assigned day will incur a fine of 
ten (10) cents per day for each day the book or magazine is overdue. Books and/or fines not 
returned within 5 days will result in a detention. 

 

Students are responsible for all books and magazines they check out of the Library. Books or 
magazines lost or damaged must be paid for. Report cards/records will not be issued until books 
or magazines are paid for or returned. 

These rules apply to classroom libraries also. 
 

Library Fines—Overdue library books will be assessed a fine of ten (10) cents per day, per book. 
 

CHECKOUT POLICY: Pre-K4 through 2nd grades—1 book (book stays at school, and is for 
classroom use only) 
3rd grade—1 book; 2 books when book reports are assigned 
3rd-7th grade—may bring books home 
4th-7th grades—may check out 2 books 
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ACTIVITIES 

Students are encouraged to participate in co-curricular and extracurricular activities but are cautioned 
to balance their time. This time management consideration extends to non-school-related activities as 
well. Students whose behavior, academic performance, or level of student or parental cooperation is 
deemed unacceptable will be ineligible to participate in activities. Eligibility decisions are at the 
discretion of the coach or moderator and the principal. 

Activities are under the authority, direction, and supervision of the designated moderator or 
coach, and ultimately under the authority of the principal. The moderator or coach, under the 
authority of the principal, has decision- making power over membership, activities, awards, and 
participation levels or members. The administration shall decide which activities to offer, and 
which awards may be appropriate for each activity. 

Parents are never to question the coach or moderator about such issues as playing time or coaching 
strategy and are likewise to model proper sportsmanship at all practices and events. Parents are not to 
attempt to coach from the stands or sidelines, give players instructions contrary to those given by the 
coach, scream at players (their own child or other players), berate officials, or berate the other team, 
its coaches, or supporters. Parents who fail to follow these guidelines may be barred from attending 
the activity, and/or their child may be removed from the team. Parents need to sign the Parent Code 
of Conduct for Sports. 

 
 

 

SCHOOL LUNCH PROGRAM 

St. Edward offers the federal school lunch program. The cafeteria workers concentrate on 
providing to all students tasty and nutritious lunches that are lower in fat content than are most 
fast foods. We stress the importance of eating healthy, nutritious meals daily and discourage 
plate waste. 

 

Menus are established monthly and are posted on the school’s website; whenever possible, 
notification shall be given of menu changes. Sandwich lunches are available only for 4th - 7th 
grades. Sandwich lunches must be ordered by 9:30 a.m., and hot lunches must be ordered by 
10:30 a.m. 

 

Students must either bring a lunch or purchase a lunch each day. 

The lunch prices for this school year are as follows: 
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Breakfast Prices (if offered) 

PreK2-7th: TBA 
 Adults: TBA for faculty/TBA for visitors 

 

Lunch Prices 
PreK2-7th: TBA 
 Adults: TBA for faculty/TBA for visitors 

 
 

 
EXTRAS (NOT INCLUDED IN COST OF MEAL, but available for extra cost with purchase of meal): 
Dessert TBA 
Bread TBA 
Fruit/Vegetable TBA 
French Fries TBA 

ITEMS AVAILABLE FOR INDIVIDUAL SALE: 
 

Milk .75 
Water .75 
6.5 oz. Juice .75 

 

PRICES ARE SUBJECT TO CHANGE 
 
 

Students may not have fast foods for lunch. Students may not have soft drinks or large amounts 
of candy in lunches brought from home. The only exception is the 7th grade, when they are 
going to the Eagle's Nest, or for special recognition events approved by the principal. 

 

Free/reduced applications will be given out at the opening of school and must be returned within 
the first five (5) days. We accept new applications throughout the school year. Applications are 
available online after July 15th. Free/reduced status does not roll over from year to year; new 
forms must be submitted every year. 

 

St. Edward the Confessor uses a computer system for lunch accounting. This system allows us to 
give you accurate and detailed information for your student's account balance, a record of meals 
served and extra items sold. Our goal is to give your student the best possible meal service. 
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To make this system operate at its full potential, it will be mandatory that you pay in advance for 
meals and extra sale items (juice, milk, etc.). CASH WILL NOT BE ACCEPTED ON THE SERVING 
LINE. You must pay for one or more months in advance. If you find it more convenient, you may 
send a certain amount of money, such as $20.00, $25.00 or $30.00 at any time. This money you 
have on deposit with us will be used only for your student's meal and extra sales. Upon request 
at the end of school, any money left in your student's account will be refunded. 

 

Parents must keep current with their children’s cafeteria lunch account balances. As a 
convenience, parents are able to go online and add funds to their child’s account at any time. For 
further information, contact the cafeteria manager (887-4283). 

 

Our system allows us to send you an e-mail when your student's balance is low. Please ensure 
that your e-mail address is on file for this service (with both the school office and with your 
Archdiocesan Food Services account). You may then send additional money. THE FOOD SERVICE 
DEPARTMENT WILL NOT ALLOW CHARGING. Every student will receive an envelope that must be 
used to submit all payment for lunch and extra sale items. If your student is approved for free 
meals, the envelope is to be used for extra sale items. Please use one envelope for each student 
and record the date and amount sent. Each envelope has the student's name and computer 
number already imprinted. All students should give their envelopes to their teacher in the 
morning so that it may be sent to the cafeteria. 

On the first day of school, teachers will give students an envelope with their three-digit number 
on it. Please help your students learn their three-digit computer numbers. 

 
 

Lunch Account Shortages 
The Food Services Department of the Archdiocese of New Orleans must be in full compliance 

with both state and federal regulations. Among these regulations is the requirement that all 

lunches be paid for either before being served or at the time of being served. No one is allowed 

to run a tab when government funds are involved. 

St. Edward the Confessor School will not cover the food service expenses of any family whose 

total outstanding obligation exceeds $20.00. Per Food Service Guidelines, students in that 

situation shall not be served a lunch, but the school will allow the child to call a parent to bring 

a lunch to school. Please note that the school will not issue free, alternative food items. Also, be 

aware that the school relies on Food Service account records for our information. 
 

Should a family fail to cover any shortages promptly, then the school will discontinue temporarily 
covering the first $20.00 of shortages for that family. 
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Other Lunch Program Information 

The Archdiocesan Food Service Department does not accept checks during the month of May. 
CASH ONLY. 

 

If you have any questions about the lunch program or need assistance, please call the 
Cafeteria Manager at 504-887-4283. 

 

Please note that while parents are welcomed to volunteer to assist with cafeteria and recess 
duty, St. Edward the Confessor School does not permit parents or other family members to use 
such instances to visit privately with their child(ren) or to sit near them and eat lunch with them. 
Such unauthorized visits may be disruptive to the routine of the school day. In addition, parents 
who do volunteer for cafeteria or yard duty are required to sign in and out at the school office 
and receive, wear, and return a VOLUNTEER PASS button. Parent volunteers must also follow all 
school regulations regarding clothing: Gentlemen are to wear long pants and collared shirts; 
ladies are to wear skirts or dresses that reach below the knee, or long pants (not Capris or shorts); 
blouses or dresses should be of modest styles and have at least half-sleeves; shoes should be 
appropriate for whatever the day’s duty entails. 

 

 

SCHOOL OPERATIONS 

School Hours 

The school day begins at 8:00 a.m. and ends at 3:00 p.m., except for middle school (grades 5th-7th), 
which ends at 3:05 p.m. For your convenience, we have an Extended Care Program. Morning hours 
begin at 7:00 a.m. Evening hours end at 6:00 p.m. There is a fee for this service. For more information, 
contact the school office. 

 

Access to School 

St. Edward the Confessor School uses only one entrance during the school day; this entrance is 
located in the administration building, located directly to the right of the flagpole. During certain 
high-traffic times of the day access to this entrance may be controlled by a teacher on duty, but 
for most of the day parents and visitors shall need to use the intercom in order to be granted 
admittance. Please do not attempt to enter the school through any door other than the front 
entrance. Never block open a door or gate. 

 

Attendance 

1. Any absence is a real handicap to the student in his/her work. Parents and students should 
bear in mind that the attendance record is a part of each student's permanent record. For 
purposes of permanent records, all absences or tardies are recorded without designation of 
“excused” or “unexcused.” 



27 Updated  Dec. 16, 2022 
 
 2022 
 

U   

2. RESPONSIBILITY FOR ATTENDANCE: While we recognize that the responsibility to ensure that 
children attend school and are on time for school rests primarily with the parent, the 
consequences for failure to do so need to be shared by both the parent and the student; this 
offers opportunity for frank family discussions on mutual responsibilities. 

 

3.  Elementary children must be present a minimum of 160 days to be eligible to receive credit   
for the courses taken. For purposes of promotion, “excused” absences or tardies are classified 
at the discretion of the principal. Parents are reminded that state law requires that the school 
report to civil authorities cases in which children are habitually absent or excessively tardy. 

 

4. When a child is absent from school, a parent must phone the school office by 8:30 a.m. to inform 
the school of his/her absence. The parent must also contact the homeroom teacher on the 
morning when the child returns to school. 

 

5. In the event the child has had a communicable disease, he/she must submit a certificate signed 
by a physician stating that he/she may return to school. (Examples - measles, chicken pox, 
mumps, ringworm, hair lice, pink eye). Any student missing school for medical reasons for 3 
or more days must have a doctor's note to return to school. Please keep in mind that such 
notes must be presented at the time of the child’s return to school; notes submitted later than 
this may not be accepted. 

 

6. FEVER: In cases where a child has a fever of 100.4 degrees or higher, the child must be kept 
home for a full 24 hours after the fever has subsided without the use of medication. 

 
7. In the event a student needs to be excused from physical education class, a parent or guardian 

must send a written note. Excuses for prolonged illnesses (2-6 weeks) require a doctor's 
certificate. Please keep in mind that such notes must be presented at the time of the child’s 
return to school; notes submitted later than this may not be accepted. 

 

8. After any excused absence it is the student's responsibility to contact each of his/her teachers 
to determine what make-up work will be required. 

 
9. Work missed due to absence should be made up as soon as possible so that the student does 

not get behind. Usually, a day or two is sufficient. For a longer illness (3+ days), the teacher 
may allow additional days for make-up work. Students are responsible for taking announced 
tests on the day that they are given even though absent prior to the test day. If there are 
extenuating circumstances, the parents should contact the teacher directly. 

 
10. Make-up tests must be taken after school on the day appointed by the teacher. Failure to 

make-up on an assigned date could result in a failed test grade. 
 

11. Absences of Convenience are for such things as trips with family, days before or after a 
holiday, or pursuit of personal talent or interest. For absences of convenience, tests and work 
may be made up only at the discretion of the principal and the teacher. Notification of the 
need for an absence of convenience must be given 5 days prior to the date. Please avoid 
making requests of teachers for future work. 
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12. Homework sheets and books are to be picked up by one of the other children in the family or 
by a neighbor child from the homeroom teacher at dismissal. In the event there is no available 
child in our school, please call the office early in the day and request that books and 
assignments be sent to Aftercare at 3:00 p.m. No books or assignments will be ready before 
3:15 p.m. 

 

13. If a child must leave school early, the school must be notified by the parent. An adult, known 
by the child and listed on the child’s emergency card, must come to the school office and sign 
the child out. If the office and teacher are not notified well ahead of time of the need for the 
early checkout, the student will be released at the convenience of the office and teacher. 

14. Parents are requested to avoid previously unarranged checkouts during the final hour of the 
school day. 

 

15. Students missing 2 hours of a regular day of school or 1 hour of a shortened day are 
considered to have been ABSENT for one-half day, except as detailed in section 16 (below). 

 

16. Students who are checked out and returned to school are counted as “Early Dismissal” if the 
total time checked out is less than one hour; otherwise, students are counted as having been 
ABSENT for one-half day. For purposes of permanent records, “Early Dismissals” are 
recorded under the “Tardy” category. 

 

17. Any student who misses part of a school day is prohibited from taking part in any after- 
school activity or event until after the student has returned for a full day of school; this 
includes weekend events. Requests for exceptions must be made in writing, accompanied by 
proper documentation, and pre-authorized by the principal. 

 

18. At times, parents may choose to check their children out of school so that they may attend 
closing ceremonies or other events at school in which their siblings are participating. Such 
time away from school is counted as an absence of convenience (see item 11, above). 

 

19. For check-outs during the day, the child will not be called down until the parent arrives. 
 

20. Here is a simplified way of viewing tardies and absences: 

Student arrives on time and 
leaves on time = PRESENT 
Student arrives late or checks 
out early = TARDY 
Student checks out for less than an hour, whether returning or 
not=TARDY (Early Dismissal) Student misses a day, OR misses more 
than two hours= ABSENT 
If an absence or tardy is classified as “excused,” then the teacher allows for makeup work. 
If an absence or tardy is classified as “unexcused,” then makeup work is at the teacher’s 
discretion. 
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Parents of students who are repeatedly tardy shall be required to come for a conference with a school 
administrator. 

Parents of children in Pre-K, KN, and 1st grade who are repeatedly tardy will be requested to 
come for a conference with the respective teacher to discuss the matter. Students who are tardy 
may not be dropped off on Park Drive. Pre- K and Kindergarten students must have a parent walk 
them to the office. 

 

All students in grades Pre-K3 – 7 who are tardy must report to the office. 
 

If a student is habitually tardy, the school reserves the right not to allow the child into class until 
the next available class break or change; this prevents students from disrupting classroom 
routine repeatedly. 

Excessive tardiness is grounds for dismissal. 
 

21. Spend-a-Days/High School Visits 
 

Each student in grades 6 and 7 may schedule up to two (2) Catholic high school spend- 
a-days/high school visits per year in the period between the start of the school year and 
the day before the high school application cards are turned in (in November). 

a. These two days shall be counted as EXCUSED absences. 
b. Any additional spend-a-days/high school visits during this period will be 

counted as unexcused  absences. 
c. Any additional spend-a-days/high school visits after the above-mentioned date 

will be counted as          unexcused absences. 
d. Teachers will allow students to make up work or tests, but AT THE 

CONVENIENCE OF THE TEACHER, and within TEACHER-DEFINED 
DEADLINES. 

e. Students or parents are not to make last-minute requests for teachers to gather 
work for them. 

 
Students below 6th    grade will not be granted any excused absences for the purpose of 
spending a day at a high school but will be allowed to work with teachers to make up 
work, as per sections d and e (above). 

                       
22. Middle School students who are absent must check their Google Classrooms and e-mail 

twice (mid-morning and late afternoon) per day for assignments and communications from 
teachers. 

 

Tardiness 

The children are marked tardy if they are not with their class when the bell rings                  at 8:00 a.m. 
School time is always the official time, regardless of the time displayed by anyone’s personal 
timekeeping device. 
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Please schedule doctor and dentist appointments outside of school hours. If an appointment has 
to be done during school time, a doctor or dentist note must be brought in when the student 
arrives at school. ALL OTHER REASONS FOR TARDINESS WILL BE CONSIDERED UNEXCUSED. Any 
student (grades 2-7) who is tardy more than three times will have to serve a Retention for 
Tardiness. This retention will be scheduled before school (7:15 a.m.) in the morning, and the 
student shall be assigned written work that must be completed during the tardy retention. Failure 
to attend a Retention for Tardiness or being late for such a Retention shall result in the retention 
being doubled for each infraction. 

After the fifth tardy in a school year, the student shall be issued a regular after-school detention 
for each subsequent tardy; these detentions will count against the student’s conduct grade. 

Morning Arrival and Safety 

In the interest of safety, we are asking parents to cooperate with us in observing the following rules. 

1. NO cars may park by the crosswalks or in the NO PARKING areas on Park Drive. 
 

2. Children should always be dropped off on the sidewalk side of a vehicle. Children should not 
exit cars from the street side and should not pass in front of vehicles. 

 
3. Pre-K3 and Pre-K4 students and their siblings should be dropped off by the bell tower.  Parents 

are to drive into the Parking Lot, entering only from Park Drive, near the corner of 
Transcontinental Drive.  Proceed toward the Bell Tower, and then make a U-turn to enter the 
loop in front of the bell tower.  Drop your children off and exit immediately to Park Drive.  Do 
not park on the blacktop at any time.  To keep traffic moving, do not linger.  Siblings or Patrol 
Guards will walk the students to their classrooms. Parents are not allowed to bring their 
children into the building. 

 

4. Grades 4th – 7th —Parents are to approach from Grammar Street and drop children off 
to teachers on duty at the Grammar Street entrance.   

 

5. Grades Kn-3rd—Parents are to drive into the Parking Lot, entering only from Park Drive, 
near the corner of Transcontinental Drive.  Procced toward the Bell Tower, and then make a 
U-turn to enter the loop in front of the bell tower.  Drop your children off and exit 
immediately to Park Drive.  Do not park on the blacktop at any time. 

 

6. Parents approaching from Grammar Street may not enter the blacktop area at any time. The 
children should be dropped off from the street on the edge of the blacktop. (See item 4, above) 

 

7. Parents who park on Park Drive may legally park only past the fire hydrant that is to the East 
of the statue of Mary. 

 

8. Students may not come to school before 7:45 a.m. unless enrolled in  Before School Care. 
 

9. Parents having children in primary grades are not allowed to walk the child to the classroom 
or to linger. Pre-Kindergarten and Kindergarten children will be met and taken to the 
appointed areas. 

 

10. A bike safety class will be given to the students in school, and the students who ride their 
bikes must obey these safety rules. 



31 Updated  Dec. 16, 2022 
 
 2022 
 

U   

11. The corner of FIELD and PARK DRIVE is NOT a DROP OFF POINT. This intersection is reserved 
as a crossing only for walkers who live in the neighborhood. Parents are not to park in the 
first block of Field Drive, from Park Drive to Garden Street. 

12. STUDENTS MUST ALWAYS WALK THEIR BIKES WHEN ON SCHOOL GROUNDS. 
 

13. Do NOT block the crosswalks, and obey the limits set by traffic cones. 
 

 

Afternoon Dismissal 

FOR THE SAFETY OF OUR CHILDREN, WE HAVE IMPLEMENTED THE FOLLOWING DISMISSAL 
PROCEDURE. 

 

All parents driving to pick up their children should park in the parking lot on West Metairie and 
Transcontinental. All children will be dismissed at the end of the sidewalk (see star on map). 
Parents need to wait under the pavilion or past the last tree (to the West) for their children. 
Children may not be pulled out of the lines in front of the Church or Parish Center. 

 

In the afternoon, parents are not to park or stop along Park Drive. There is no parking or stopping 
along Park Drive from Transcontinental to the fire hydrant that is East of the statue of Mary. 
However, parents may park along one of the North-South side streets and then walk to the 
dismissal area to pick up their children. Parents are not to park in the first block of Field Drive, 
from Park Drive to Garden. 

 

In the afternoon, Grammar Street is ONE WAY, from West Metairie Avenue to Velma, from 2:30 
– 3:30 p.m.; this ordinance is enforced by the Jefferson Parish Sheriff’s office. 

Once dismissal has started (2:45 p.m.), NO cars may enter the blacktop from the parking lot from 
Grammar Street. 

 

Traffic flow must follow the guidelines for exiting the blacktop at dismissal; cars which are in the 
parking lot aisle along West Metairie (facing East, towards Grammar Street) must turn right onto 
West Metairie Avenue when exiting; cars which are in the parking lot aisle nearest the church 
(facing East, towards Grammar Street) must turn left onto Grammar Street when exiting. 
Motorists should not cross through parking spots to get from one driving lane to the other 
lane; stay on the same side of the lot on which you are parked! 
 
No child below grade 3 may be considered as a, “bike or early walker student.”  There is no staff 
supervision for younger students awaiting older students who are dismissed later. 
 
Never move a traffic cone or pole. 

 

Parents who live in the direction of Field and High Streets should wait under the pavilion or by 
the last tree to the West at the end of the sidewalk for their children to be dismissed. Parents 
may then walk their children to their parked car. 

Children who live in the direction of Field and High streets will be crossed by teachers. Do NOT 
block the crosswalks and obey the limits set by traffic cones. 
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Parents and those picking up their children are requested not to bring pets, bicycles, or scooters 
into the dismissal area.  

 
NO ONE MAY PICK UP CHILDREN IN A CAR ON PARK DRIVE, FIELD STREET, OR GRAMMAR STREET. 
Do not tell a child to exit as an “early walker” or to walk down from the dismissal area to meet 
you in a car on Park Drive, Field Street, Grammar Street, or elsewhere in the neighborhood. 
 
Only persons on file with the school office that have been pre-authorized by parents or 
guardians may pick up students from school.  No students may otherwise leave the premises by 
taxi, Uber, Lyft, or similar ride services. 

 

PLEASE NOTE: Parents coming to the Church or Parish Office during the hours 8:30 a.m-2:30 p.m. 
are asked to enter the parking lot from Grammar Street. The gates on Park Drive will be closed 
from 8:30 a.m. to 2:45 p.m. for the safety of our children. 

 

School representatives will not allow a child to be placed in a vehicle in carpool when it is obvious that per 
applicable laws the child is in need of a car seat and none is in the vehicle. Parents/guardians are solely 
responsible for ensuring child automobile restraints are age, weight and height appropriate, properly installed 
and are used in accordance with the law. Please see the Louisiana Child Passenger Safety Laws for specifics 
regarding appropriate equipment: 
https://www.lahighwaysafety.org/Documents/CHILDPASSEnger/CPS%20Laws%20Eng%20Span.pdf 

https://www.lahighwaysafety.org/Documents/CHILDPASSEnger/CPS%20Laws%20Eng%20Span.pdf
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Parking Lot Rules 

1. All cars must enter parking lot from Park Drive. 
 

2. All cars wanting to exit on Park Drive must park in parking area nearest 
Transcontinental          (see parking Section "A" on diagram). 

 

3.  All cars wanting to exit on Grammar must park in Section "B" (See parking Section 
"B" on diagram.) Cars in Section "B" will not back into Section "C's" line of traffic. 

 

4. All cars wanting to exit Grammar and turn right on West Metairie, must park in 
Section "C" along West Metairie. (See parking Section "C" on diagram.) 

 

5. Parents are responsible for informing anyone who picks up or drops off their children of the traffic 
rules. 

 

6. Parents are asked to leave the parking lot as soon as they meet their children, especially 
the younger children who do not have any siblings. This will help alleviate parking 
problems. 

7. Those picking up children are requested at all times to be courteous and attentive to the 
directions given by school staff on traffic duty. Please keep in mind that in some situations a 
staff member may need to speak loudly or gesture assertively to get the attention of a driver 
who may have the windows rolled up, the radio turned up, and who is possibly further 
distracted by a cell phone or passenger. The staff has been informed that ensuring child safety 
is always the highest priority. 

 
8. Parents picking up their children in the parking lot are to PARK their vehicle and then walk over 

to pick up the child; there is no “rolling pick-up” in the afternoon. 
 

9. Unless the parent or other driver is attending morning mass or carrying in bulky projects, no 
cars should be parked in the schoolyard during the morning drop off time. Morning arrival 
procedure is based upon the designated drop off plan, as described elsewhere in this 
handbook. 
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Before School Drop Off on Rainy Days and Exceptionally 

Cold Days 

Parents are asked to drive onto the playground at the corner of Transcontinental and Park 
Drive, make a U-turn in front of the Church, drop the children off at the bell tower and exit 
by way of Park Drive. 

 

Rainy Day Dismissal 

1. Bus children are not to be picked up at school by parents on rainy days. They are to be 
met at their bus stop. This will avoid confusion at school. 

 
2. Children may not use the telephone except in the case of an emergency. Please discuss with 

your child in advance the procedure you expect him/her to follow on rainy days. 
 

3. If you allow your child to walk or ride his/her bike home in rainy weather, please 
inform   him/her of this; also inform the teacher. 

 

4. ALL students will be dismissed the same way. All students will be led out through the gathering 
space by Church to the pavilion. 

 

5. IN CASE OF A DELUGE (OR SEVERE LIGHTNING/THUNDERSTORMS) ALL PARENTS MUST 
COME TO THE OFFICE AND WE WILL CALL THE STUDENTS ACCORDINGLY. 

 
6. Unless school has been cancelled, do not pick up children early on rainy days. 

 

7. ANYONE WHO PICKS UP OR DROPS OFF YOUR CHILD/CHILDREN IS EXPECTED TO FOLLOW THE 
RULES FOR BEFORE SCHOOL DROP OFF, AFTERNOON DISMISSAL AND RAINY DAY DISMISSAL. 
DISREGARDING THE RULES, RUDE AND OFFENSIVE LANGUAGE OR COMMUNICATION USED 
TOWARD TEACHERS OR PATROL GUARDS WILL RESULT IN YOUR CHILD/CHILDREN BEING 
REMOVED FROM ST. EDWARD THE CONFESSOR SCHOOL. PLEASE KEEP IN MIND THAT CHILD 
SAFETY IS OUR HIGHEST PRIORITY. 
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After School Hours 

The school is unable to provide supervision of students remaining at school for anything other 
than participation as members of school-sponsored extracurricular programs. Students are 
asked to leave the school grounds immediately when dismissed every day. 

UNSUPERVISED STUDENTS MAY NOT WAIT UNDER THE PAVILION OR THE CHURCH GATHERING 
SPACE TO BE PICKED UP AFTER SCHOOL OR FOR ANY SPORTS EVENTS. 

Students who attend on-campus after-school games and activities must be enrolled in that 
activity, a member of that team, or enrolled in aftercare; otherwise, the student must be 
accompanied and supervised by a parent. 

 

Students not picked up at dismissal (by 3:15 p.m.), after retention (3:30 p.m.), after detention 
(4:00 p.m.), after make-up tests (time stated on the slip signed by the parent), and after 
extracurricular activities will be sent to Aftercare. Parents are required to pay for this service. 

 
Parents who stay on campus after school to speak with others must supervise and control their 
own children. Children should not be running; picking up sticks, rocks, acorns, or   other 
objects, playing with the church doors, or digging in the dirt. 

 

Closing of Schools 

Announcements for the closing of Archdiocesan schools, including St. Edward the Confessor 
School, will follow the same decision of closure as the public-school system of Jefferson Parish. 
This is to facilitate the transportation for the students. The announcement concerning 
emergency closures will be broadcasted on all local television stations in the metropolitan area 
of New Orleans. School messaging will also be activated with updated information and situations 
unique to our school. (In the event of a closing, you will also receive a message via this system.) 
Please be certain to keep your address, email and telephone information current and notify 
the office immediately of any changes.) There is no reason to telephone St. Edward School. If 
the Archdiocese announces the closing of Archdiocesan schools, St. Edward the Confessor School 
is closed! 

 

School Bus Transportation 
 

In the past, Jefferson Parish School Board provided bus transportation for those students who 
live at least one (1) mile from St. Edward School, but are still within the boundaries of the church 
parish. The church parish boundaries are Clearview Parkway, to the East; I-10 Service Road, to 
the North; Elise Avenue, to the West; and Airline Drive, to the South. We have had no riders or 
service since 2018. 

 

School bus transportation is provided for the convenience of parents and students. Disrespect or 
disobedience toward the bus driver cannot be tolerated if your children are to be safely 
transported to and from school. Pushing, pulling, fighting, or any type of misbehavior while 
waiting for, when boarding, or while on the bus will be reported to the principal. 
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In extreme cases of misbehavior, the student will be suspended from riding the bus for a period 
of three days. Parents will be notified of the suspension. If a child is suspended more than once, 
it is possible that bus privileges will be revoked permanently. 

 
When exiting the bus, children are to be quiet and orderly. All students must ride the bus and 
the trip to which they have been assigned. If students are found to be disobeying this rule, 
suspension will follow. 
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DRESS & GROOMING 

THE ENTIRE UNIFORM* MUST BE PURCHASED FROM: 

 
SCHOOLTIME (SCHIRO’S) 
5008 West Esplanade Avenue 
Metairie, LA 70006 
885-2993 

 

*See options for boys’ pants or shorts, girls’ sweatpants, and for socks and tights. 

 

Uniforms 

We take pride in the appearance of our students. All students are expected to dress and groom 
themselves neatly in the uniform which has been officially adopted by the school. A careless, 
untidy appearance should be avoided. The school seeks to promote a clean, neat, well-groomed 
appearance. Students will not be allowed to wear uniforms or shoes that are oversized or have 
holes, loose soles, tears, thumb holes poked through sleeves, ragged edges, large stains, missing 
buttons, broken zippers, or show excessive wear. 

 

Anyone in grades 4–7 not conforming to any uniform policy will receive a detention for deliberate 
disobedience. 

 

Parents will be notified when the student's uniform does not meet the standard of St. Edward 
School. Student will be sent home if this message is ignored. 

 

School bags, book covers and pencil cases with other school logos are not permitted; students 
may use only St. Edward the Confessor pencil cases. It is not permitted to mark, draw, write or put 
stickers on school bags (exception is teacher- awarded stickers), notebooks, book covers, pencil 
cases, folders, agendas, etc.; students who violate this policy must purchase new items. Students 
may not have rolling book bags at all. Pre-K3 and Pre-K4 must have a St. Edward tote bag. No key 
chains or other articles may be attached to the exterior of the school bags or pencil cases. 

 

Masks—should civil or school authorities deem that children must wear face masks, the masks 
must be simple, appropriately designed, contain no inappropriate images or words—as 
determined by the school, and be clearly labeled with the child’s name. It is strongly suggested 
that the masks be a plain, solid color. Students must keep track of their own masks, wear them 
properly, and not share them with others. They must also not touch or disturb the masks of 
others. 

 
Neckwear—for safety reasons, students are discouraged from wearing chains, but they do have 
the choice to wear a single, simple chain bearing a cross or Christian medal. These items are to 
be worn inside of the shirt. 
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Coats: Boys & Girls 

 
Approved outerwear is limited to the official St. Edward school jacket (blue, with logo) or the official 
letterman-style jacket (grades 5-7). In cold weather, students may also still wear (over the St. Edward 
sweater or sweatshirt) heavy jackets or coats that do not feature the school logo, but these jackets 
must meet the following criteria: 

a. they may not bear the name or logo of any organization, including professional, high school, or 
college sports teams; 

b. they must be physically heavier than the St. Edward uniform jacket or letterman-style jacket; i.e., 
the standard will not be the product’s thermal rating, but rather its physical thickness. The school 
sweater or sweatshirt must be worn as the first layer of outerwear; students may not wear a non- 
uniform heavy jacket or coat without first having layered a school sweater or sweatshirt. No other 
school jackets, starter jackets, playground jackets, fatigue jackets, denim or jean jackets or coats, 
flannel shirts, or sweat jackets may be worn. Note that middle school students may wear the 
letterman-style jackets without first layering a school sweatshirt or sweater. As an option, 4th 
graders may continue to wear their cardigans rather than purchasing a v-neck sweater. 

 
 

Girls’ Uniforms 

Blouse: Worn by KN–7th - White broadcloth sport blouse with school logo on the left pocket and 
pointed collar, short sleeve only. Blouse must be tucked in skirt at all times and 
waistband visible (not rolled up or bloused over. Long sleeve blouse is not permitted. 
Girls may not wear t-shirts under their blouses. Camisoles are permitted. Turtlenecks 
may not be worn. Girls’ undergarments must be white. 

 

Dress & Bloomers: Worn by Pre-K3 and Pre-K4. Navy blue and white check with blue trim. 
Smocks must button in the back. Any former types will not be allowed. 

 

Jumper: Worn by grades KN-3rd. Navy blue & white check. MUST BE KNEE LENGTH. 

Skirt: Worn by grades 4-7 - Navy blue and white check. SKIRT LENGTH MUST BE BELOW THE 
KNEE AND NOT LONGER THAN THREE INCHES BELOW. Skirts must be worn on the waist 
and may not be rolled at the waist. 

 

Skorts: MAY BE WORN ONLY BY PRE-K2 STUDENTS. 
 

Sweater: School sweater is mandatory through grade 4. 
 

• Grades Pre-K3 to 3 must wear navy blue cardigan sweater with embroidered emblem. 
• Grades 4-7 must wear navy blue pullover V-neck sweater with emblem embroidered on 

left side of the sweater (pocket area), but grade 4 may keep cardigan. Grades 5-7 may 
replace sweater with sweatshirt or jacket (see below). 

• No other sweater may be worn at any time. 
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Sweatshirt: Students in grades 5-7 will be allowed to purchase a St. Edward the Confessor 

uniform sweatshirt. It may be worn either over the existing school uniform sweater, 
or in place of the sweater. Sweatshirts must not be oversized and must be in good 
condition; tattered sleeves are unacceptable. 

Jackets: Students in grades 5-7 will be allowed to purchase a St. Edward letterman-style jacket 
as an outerwear option. The jacket will bear the school logo, but will not have a school 
award letter. Letters, pins, or patches must be earned. The letterman-style jacket may 
be used with or without the school sweater or sweatshirt. 

 

Tie: Grades KN-7 – Navy blue to be worn at all times. 
 

Socks: Plain white socks that come 2 inches above the ankle at all times & may not be pushed down 
into the shoe. No other types are permitted. In cold weather, girls in grades Pre-K3 and above may 
wear solid white, black, or navy tights, with or without regular school socks; they may also wear leggings 
with regular school socks. Leggings must be worn smoothly, and not bunched. No anklet socks, no 
insignia, brand name, logo, or design is permitted. Please note that there should not be a visible gap 
between socks and leggings. 

 

Sweatpants: When the weather is very cold, girls in grades 4-7 may wear sweatpants or wind- 
pants during physical education classes. Parents are free to purchase these items from a vendor 
of their choice, but the sweatpants must meet the following criteria: 

a. the color is solid navy blue, black, or grey; 

b. the item does not contain stripes; 
c. the item contains no external logo or advertising; 
d. the item is in good condition; 
e. the item is not oversized. 
Please note that the sweatpants are not to be worn to school, but may only be 
donned for physical education classes; patrol members may wear the 
sweatpants in the mornings when they are on duty. 

Ribbons: Only narrow (1-2 in.) navy blue, white, black or gold ribbons may be worn in the 
hair. This size restriction includes head bands and scrunchies (No fad accessories). 

P. E.: shorts must be purchased from Schooltime (Schiro's). Shorts not needed for Pre-K3 or Pre-K4. Girls in 
grades 4 and above have the option of wearing biker-type or form-fitting solid black shorts UNDER their regular 
P.E. shorts, but only on days when they have physical education class. In all cases, shorts should be selected that 
allow full freedom of movement while engaged in sports or physical education activity while also ensuring 
modesty. The shorts should not be visible when a skirt is worn. 

Shoes: 
 

• Pre-K3 to 1st: Navy blue Mary Janes, Velcro only. 

• Grades 2-7: Navy blue oxford tie shoe with rubber sole (solid navy), or navy blue New 
Balance-type shoe (if blue is unavailable, may substitute black). This applies through the 
last  day of school. Substitutions of shoes at the end of the school year will not be 
allowed. Note: Students who have to wear corrective shoes are required to follow the 
school color code (navy blue or black). Beginning in January 2023, girls may wear the 
new (for 2023-24) navy/white Oxfords, with non-marking coral soles. 

• Should there be supply issues with shoes, Schiro’s or Ponsetti’s will work with you. 
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Boys’ Uniforms 

Shirt: 
• Pre-K3 & Pre-K4 - Light blue knit polo shirt with school logo on the left side (pocket 

area). Shirt must be tucked in pants at all times. 
• KN - 7th Grades - Light blue oxford short sleeve broadcloth with school logo on the 

pocket. Shirt must be tucked in pants at all times, with belt visible. Long sleeve 
shirt is not permitted. 

• All grades: turtlenecks may not be worn. 

Pants: 

• Pre-K 3, Pre-K4 & Kindergarten - Navy blue pull up pants (no zippers, pants have a pleat) 

must             be worn. 

• Grades 1-7 – Navy blue pants with a zipper, a pleat and belt loops. A uniform belt must be 
worn. 

• Pants must be worn at the waist. 

NOTE: Parents are encouraged to purchase boys’ pants and shorts from Schiro’s, but may choose 
to purchase the pants or shorts elsewhere so long as the pants or shorts match the 
Schiro’s pants in color, design, and style. Pants or shorts purchased at stores other than 
Schiro’s may not contain extra pockets, including cell phone pockets. Dickies-brand or 
work-type pants are not an acceptable substitute. 

 

Shorts: 

• Pre-K3, Pre-K4 & KN- (Optional) navy blue pull up shorts (no zippers; pants must have a pleat) 
• Grades 1 – 7: Navy blue shorts with a zipper, a pleat and belt loops. A uniform belt must 

be worn. SHORTS MUST BE NO SHORTER THAN 1" ABOVE THE KNEE. Shorts may be worn 
August through November and March through May. Shorts MAY NOT be worn on Mass 
day (which is Friday), Stations Days (Wednesdays in lent), nor on Holy Days (Grades KN-
7). 

Sweater: 

• Pre-K–3rd Grade must wear navy blue cardigan sweater with embroidered emblem. 

•  Grades 4-7 must wear navy blue pullover V-neck sweater with emblem 
embroidered       on the left side of the sweater (pocket area), but grade 4 may keep 
cardigan. 

• Sweater is mandatory through grade 4. No other sweater may be worn at any time. 
 

Sweatshirts: Students in grades 5-7 are allowed to purchase a St. Edward the Confessor uniform 
sweatshirt. It may be worn either over the existing school uniform sweater, or in 
place of the sweater. Sweatshirts must not be oversized and must be in good 
condition; tattered sleeves are unacceptable. 

Jackets: Students in grades 5 through 7 will be allowed to purchase a St. Edward letterman-style 
jacket as an outerwear option. The jacket will bear the school logo but will not have 
a school award letter. Letters, pins, or patches must be earned. The letterman-style 
jacket may be used with or without the school sweater or sweatshirt but may not be 
worn in the classroom in place of a sweater or sweatshirt except in middle school. 
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Belt: Navy blue web with plain brass buckle. (No belt necessary for pull-up pants worn by Pre- 
K3, Pre-K4, & Kindergarten). Belts must be adjusted or trimmed to the proper length; belt 
material must not be hanging. 

 

Socks: Plain white socks (plain black socks for grades 5-7) that come 2 inches above the ankle at 
all times & may not be pushed down into the shoe. No other types will be permitted. No 
anklet socks, insignia, brand name, logo, or design is permitted. 

 

Shoes: Grades 2 – 7: Navy blue or black oxford leather tie shoe with rubber sole, or New Balance-
type tennis shoe (solid navy or solid black). This applies through the last day of   school. 
SUBSTITUTIONS OF SHOES AT THE END OF THE SCHOOL YEAR WILL NOT BE ALLOWED.   
Note: Students who have to wear corrective shoes are required to follow the school color code 
of Navy blue or black. Should there be supply issues with shoes, Schiro’s or Ponsetti’s will work 
with you. 

 
VELCRO STYLE UNIFORM SHOE MANDATORY FOR BOYS IN PRE-K3, PRE-K4, KN, and 1st grades. 

 
P. E.: All boys (K - 7) must wear a plain white T-shirt for P.E. If they choose to wear a T-shirt 

every day, it must be plain white. 
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Dress-Down Days 

At various times throughout the school year students may be offered the opportunity to 
participate in dress down days. Some of these days shall be established as fundraisers for the 
Ladies’ Council, or for a designated charity, while others shall be set up either as reward days or 
incentive days. Some dress down days shall have specific themes, but otherwise the default T- 
shirt for dress down days is the St. Edward the Confessor Cochon de Lait t-shirt. Each student is 
provided with one of these shirts each fall, with the cost included in the base tuition. During 
Cochon time, extra t- shirts are available for a nominal price. Parents should be sure to keep track 
of these shirts each year so that on dress down days for which the shirt is used the student shall 
have no problems. 

 

Dress down day participation is encouraged, but not required. Students who do participate in 
dress down days, however, are required to participate fully and in compliance with the 
established rules for that day. Students may not partially participate (e.g., wear regular uniform 
plus just tennis shoes). Students who fail to follow the rules for a dress down day shall be 
prohibited from participating in the next dress down day; students who violate the rules twice 
shall be ineligible to participate in any subsequent dress down days for the remainder of the 
school year. Students who forget to wear their “fun” clothes for dress down day will not be 
allowed to contact parents to have the “fun” clothes brought to school. 

 

Dress-Down Days rules are as follows: 
 

For grades PK1 & PK2 . . . 
 

• May wear specially-identified shirt with their regular shorts, pants, etc. 

• Since these are toddlers and younger, feel free to participate at  

• whichever    level works best for your child For grades PK3 & UP . . . 

• May wear specially-identified shirt with full-length blue jeans (no skorts, jeggings, or 
Capris; jeans may not be overly tight) 

• If they so choose, students in grades PK3 and PK4 may wear regular school 
pants          (instead of jeans) on dress down days. 

• Shirts may not have any questionable writing, slogans, or pictures on them. 

• Students may wear TENNIS shoes with full backs. Tennis shoes may not have working 
lights or built-in rollers. No slides, sandals, Crocs, or Topsiders. If in doubt, wear the 
regulation school shoe. Grades who typically wear Velcro-fastened shoes should wear 
that type of shoe. 

• Alternative outerwear is permissible, but not with high-school logo. 

• Students may wear any type socks they choose. 

• Alternative hair accessories for girls are okay, so long as they are not deemed distracting. 

Students who choose not to participate are to wear full, regular uniform. Students who choose 
not to cooperate shall forfeit the privilege of participating in future dress-down days (prepaid 
or free) for the rest of the school year. 
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Make-up and Fingernail Polish 

Make-up, fingernail polish, false fingernails, temporary tattoos, and lip gloss are not permitted 
at school or at any school activities. Non-scented, non-tinted medicated lip balm is permitted. 

 

Jewelry, Earrings, Accessories 

Students may wear a non-smart watch and only one simple bracelet and/or a simple necklace 
holding one simple religious cross or Christian medal, but it must be worn under the shirt or 
blouse. No other jewelry, fad bracelets & necklaces, rubber bracelets, chains, pins or 
inappropriate accessories which would detract from the uniformity of the school dress code may 
be worn. Earrings may not extend below the ear lobe and only one earring is allowed in each ear 
lobe and must be in the lowest positioned hole in the lobe. Earrings should be button-type only, 
and not hoops or dangling earrings. The ear lobe is the only area of the ear in which an earring 
may be worn. 

 

Boys are not allowed to wear earrings. Tattoos are not allowed. 
 

Pins, buttons, etc., may not be worn on the girl's tie. Only the school-issued pin awarded to 
Middle School students may be worn on their ties. Holiday ribbons or jewelry may be worn two 
weeks before the specific holiday but must be modest and not cause a distraction. 

 
 

Hair 

Boys’ hair must be neat and well groomed, may not touch the collar, cover the eyebrows or cover 
the middle of the ear. Haircuts must be conventional. Wedges, shaved heads, Mohawks, Faux-
hawks, hard parts, uneven cuts, deeply shaved sides with longer tops, bowl cuts, extra hair or 
faux-hair attachments, tails, or lines showing in the hair will not be permitted. All haircuts must 
be blended, with no line or marked difference in length showing in the hair. Other extraordinary 
styles will not be permitted. No highlighting or dyeing of hair permitted. 

 

Girls must keep their hair neat and clean. Hair may not cover the eyebrows. No highlighting or 
dyeing of hair permitted. 

 

Unusual or extreme hair styles are not permitted. Unusual, distracting, view-obstructing, or 
extreme hair styles are not permitted. 

 

Students who do not adhere to the standards of St. Edward School will be sent home until 
the problem has been corrected to the satisfaction of the Dean of Students or principal, 
who is the final judge of which styles are appropriate. 
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FINANCES 

Fees 

Registration for returning students is generally in late January or early February. A registration 
packet is sent home through school. All loans should be current in order for the packet to be sent 
home. Registration is $150.00 per child (an archdiocesan-mandated Clarion Herald Subscription 
Fee of $15.00 per family is also due) and is non-refundable, non-transferable. All fees are due at 
the time the completed registration card is returned. Any fees collected after the deadline will 
have an automatic late fee of $25.00 per student added to the total amount due. You must 
return your registration card by the deadline even if you are not planning to return. The 
Technology Fee is $100 per student (grades KN-7). 

 
All fees are non-refundable, non-proratable, and non-transferable. 

 
For those families who are not qualifying parishioners, in addition to the aforementioned fees, 
there is a Non-Support Fee (per child) also due at the time of registration. 

 

To qualify as a parishioner your family must be Catholic and Registered, Active and Supporting. 
 

Registered - an individual or family who has completed a parish census form, or some 
written document declaring registration in St. Edward the Confessor Parish, 
and who has been accepted by the pastor 

 

Active - an individual or family who is regular in attendance at Mass on Sundays and 
Holy Days of Obligation 

 

Supporting - an individual or family who is a regular financial contributor to the parish in accord 
with the stewardship program of St. Edward the Confessor Parish. 

The Non-Support Fee is charged for all children whose families do not meet the Parish 
Support Guidelines. 

For parents who meet the Parish Support Guidelines in a parish without a school, or a parish with 
a school but in which there is no room in the child's grade, parents can meet with their Pastor to 
obtain a voucher for the school which the parent wishes the child to attend. This voucher 
stipulates that the home parish will pay the Parish Support Fee. Please note that each pastor sets 
his own guidelines. You must check with your Pastor to see if you qualify. 

 

There will be a 7th grade fee (amount to be announced in Fall) to cover special 7th grade expenses.   
 

Additional Purchases 
Throughout the year, parents may need to send in funds to cover such incidentals as Field Trip Fees, 
shirt or jersey orders, or other fees for specified events. To facilitate collection and ensure proper 
accounting, parents will pay for specified items through a tab available through the Gulf Coast Bank and 
Trust portal. The site will accept ACH payments as well as credit or debit card payments.  
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Tuition 

Tuition must be paid in full by MAY 1st of each year. A late fee of $10.00 per week (per child) will be 
assessed if payment is not received. We offer a Pre-Paid Tuition Program through Gulf Coast 
Bank and Trust. This is a ten-month program, with the first payment due June 5th, and the final 
payment due March 5th. Fees for the following school year must be included in all loans. 

 

An annual fee of $15.00 will be assessed on your Tuition Line. This fee will appear on your 
statement and should be included in your first payment. This fee is charged by the bank and 
offsets the cost of providing a pre-approved means of financing.   

 

If a decision is made to finance your tuition, your Tuition Line Activator will be sent to you when 
it is received from Gulf Coast Bank and Trust and must be executed and returned. A fee of $25.00 
is assessed on each late sign-up for returning students. A Cancellation Request Form must be 
completed before May 1st if you wish to cancel your Tuition Loan. 

Forms are available and must be signed in the parish office. If cancelling after May 1st, you will 
be responsible for all fees and interest accrued. 

The school makes every effort to keep the tuition rate affordable for families. To this end, the 
tuition structure includes generous discounts for families with multiple children, as well as 
special consideration for registered, active, supporting parishioners. Some considerations that 
impact the tuition rate include maintaining programs in art, music, foreign language, and 
guidance, as well as that our school has declined to participate in the State Scholarship Program 
(vouchers). Among the costs that rise each year are insurance and employee health benefits. The 
school’s position is that it is better to have fairly small annual tuition increases rather than 
waiting for several years and then needing a much larger increase. 

 

The school is greatly assisted in its mission by the fundraising activities of STEAM, Ladies’ Council, 
and the Grandparent’s Club, all of which operate in the school’s name and under the parish’s 
oversight. By archdiocesan budget rules, the estimated income donated by these groups each 
year is factored into the school’s operating budget; thus, these funds are not generally available 
for earmarked projects. The funds do contribute greatly to helping the school address larger 
expense items. 

 
In the event of a natural disaster, disease outbreak or any other circumstances which, in the 
judgment of the school administration, make it is infeasible, unsafe or otherwise imprudent to 
continue campus-based education, school shall resume as soon as practical via at-home learning 
and/or other methods adopted and/or developed by the school administration and faculty. Due 
to continuing financial obligations relating to operational costs, including administrative, faculty 
and staff salaries, there shall be no suspension, reduction or refund of tuition or applicable fees. 
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Loan Defaults 

When the bank notifies you that your loan is 30 days past due, you must bring your loan up to 
date before the 45th day. Otherwise the balance on your loan will be charged back to the school 
by BankPlus and your child will not be allowed to come to school unless the entire remaining 
loan balance plus a $50.00 charge back fee is paid to the school immediately. There will be no 
exceptions made to this policy. 

 
Since St. Edward the Confessor School relies upon the prompt payment of tuition and fees in 
order to meet its own financial obligations, it is necessary that there be penalties attached to 
nonpayment; consequently, the following regulations shall be enforced: 

 

• Archdiocesan Policy 3322 requires the following: “All tuition payments should be up to 
date one month before the end of a semester . . . Schools are under no obligation to allow 
students with delinquent tuition to enroll for the following semester.” Full policy is 
available through the archdiocesan Office of Catholic Schools. 

• All financial obligations must be paid. 
• A parent who becomes seriously delinquent in the payment of tuition and/or fees will be 

required to withdraw the student from the school, but withdrawal does not negate the 
existing financial obligations. 

• St. Edward the Confessor School has the right to legal action for non-payment of tuition 
and fees, and parents will be responsible for all costs of collection, including court 
expenses and attorney’s fees. 

 
IT IS THE DECISION OF THE SCHOOL FINANCE COMMITTEE that if your loan has been charged 
back or we have had recurring problems with collection for the current school year, you will not 
be eligible for a loan the following school year. 
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Refund Policy 

If for any reason a student is removed from school not during the time of a natural disaster, disease outbreak or 
any other circumstances which, in the judgment of the school administration, make it unfeasible, unsafe, or 
otherwise imprudent to continue campus-based education, tuition may be refunded on a prorated basis per the 
following schedule: 

• From the 15th day of July through the 30th of September, up to 60% of 
the yearly tuition may be refunded. 

• From October 1st through 2nd quarter exams, up to 40% of the yearly tuition 
may be refunded. 

• After January 1st of the current school year, no tuition refunds will be issued. 
• Parents with loans whose child discontinues attendance also are responsible 

for any pending tuition amounts due for the year under the above 
guidelines. 

• In the event of a health or weather crisis that requires at-home learning, no 
refunds or credits shall be issued for days lost for students in grades PreK3 
and above. 

• Dissatisfaction with home learning activities shall not be considered as a 
valid reason for requesting a tuition refund. 

• For daycare students only, refunds may be issued if the entire class has 
to quarantine simultaneously. 

Once you register your child, all fees are NON-REFUNDABLE, NON-PRORATABLE and NON- 
TRANSFERABLE. 

 

Returned Checks 

There will be a $25.00 service charge on all checks returned for non-sufficient funds. If there 
is a recurring problem with NSF checks, you will be required to pay in cash. 

 
 

Tuition Assistance 

Should you feel that you are unable to pay the full tuition and need financial assistance, we ask 
that you obtain a Tuition Assistance Form from the parish office at registration time. You will 
also be required to participate in the tuition assistance need analysis program mandated by the 
Department of Catholic Schools and Faith Formation; there is a fee for participating in the service, 
and it is currently around $40.00. Archdiocesan and School Applications for Tuition assistance 
must be returned by April 1st, with no exceptions. All applicants must be registered, supporting, 
and participating members of the Parish for at least one year. All school fees must be paid before 
an application can be obtained. Applicants are asked to furnish the committee with copies of 
their current year's Federal Income tax forms and W2's and a letter explaining the family's 
circumstances. Applicants must also furnish a summary of all income and expenses, with copies of 
expenses attached. After all information is furnished (on or before April 1st) and a credit history 
report is obtained, the committee requires a personal interview at the home of the applicant. 
All applications are strictly confidential. You must apply for tuition assistance annually. 
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Insurance 

Every St. Edward student is covered by accident insurance while in attendance at school and 
traveling to and from school. 

 

Insurance claim forms are available from the school office and may be requested at the time of 
the accident; however, this is secondary coverage to your primary insurance. The student's 
family is responsible for filing such a claim. 
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GENERAL RULES 

1. Coats, sweaters, skirts, shirts, jackets, and shoes must be marked with the student's name. 

2. Textbooks are to be covered. 
 

3. Changes of address, e-mail address, or phone number must be given to the office and the 
respective teacher in a timely manner. 

 

4. Parents are asked to make every effort to have needed medicine administered to their 
children before or after school, not while the child is at school. Medicine brought to school 
office must be self-administered. Prescription drugs must have a note from the doctor and 
must be in their original prescription bottle. Without a note from a doctor, no medicine will 
be kept at the school; medicines will be kept in the school office, not with the child or teacher. 

 
5. A note must be sent if a student is to be dismissed other than his/her usual way. 

6. Before being issued an elevator pass or key, students must present a valid note from a 
physician explaining the nature of the medical issue. Such note must include a time limit for 
how long the pass will be needed. 

 

7. Students and parents are reminded that school pencil cases, folders, and student book bags 
may not contain additional markings, especially graffiti-type slogans or messages. Items may 
bear the student’s name in moderately sized, simple block letters. Students whose items are 
inappropriately marked or decorated shall not be allowed to bring these items to school and 
shall be required to replace these items at their own expense and in a timely manner. 

 

8. Under no condition should there ever be more than one student at a time in a lavatory stall. 
Students are not to engage in horseplay in the lavatories, nor are they to compromise 
another student’s privacy. 

 
9. Students may not ever go into school building without permission. 

 

10. For PreK3 students and above, student must be fully potty-trained before entering 
school. Pull-ups or their equivalent are not allowed at school for children PreK3 and 
above.  We know that some children need more time than others to achieve full 
training, but upon the third accident in a 2-week period, it will be necessary for you to 
keep your child at home until trained completely. 

 

Candy, Food, Gum, Snacks, Birthday Food Items 

Students are not allowed to chew gum, eat or suck candy or any food in the school 
building and on the school grounds. This infraction would incur a detention. 

 

In grades PreK2 through PreK4 parents may pre-arrange, with the explicit permission of the 
teacher, to provide special snacks to the entire class to commemorate a child’s birthday but must 
follow all guidelines provided by the teacher. Gifts, toys, or other favors are not permitted to be 
distributed. This snack allowance is not permitted in grades KN and above. 
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Medical—Special Provisions 

1. General Policy on Medical Services: 

St. Edward the Confessor School endeavors to the full extent of its capability to provide a quality 
education for your child. At the same time, St. Edward the Confessor School does not have the 
capability to perform all medical services that your child may need. The parents and/or legal 
guardians of students presently enrolled in St. Edward the Confessor School acknowledge that 
this school does not provide any and all medical services. 

 

The school does not assume the role of health-care provider in diagnosing or treating its 
students; nor do the personnel (including the principal, faculty, and staff) have experience, 
knowledge, or expertise in providing emergency medical treatment that may be necessary for 
any student, including but not limited to--and by way of example only-- any treatment for allergic 
or diabetic conditions. The school will take reasonable steps in a medical emergency to care for 
a student. In specific circumstances in which a student needs to self-medicate or requires 
assistance with medication, the school may be unable to accommodate the medical needs of the 
child. In the event such assistance is needed, this matter should be discussed directly with the 
school principal in order to determine what steps can be taken in regard to providing the student 
with medical assistance. 
 
A part-time school nurse is on campus daily.  The nurse assists with caring for the daily health 
needs of the school.  The nurse assists with injuries and provides basic first aid services.  The 
school nurse will contact a parent or guardian to pick up an ill child and have the child remain 
with her until a parent picks up the child.  She will treat students and staff as needed and consult 
with the administration and faculty regarding student care.  The school nurse will work with 
student immunization records. 

 
2. Policy on EPI-PENS 
For children enrolled at St. Edward the Confessor School who have certain food allergies, parents 
are advised that neither St. Edward the Confessor School nor any of its administration, teachers, 
or staff have any experience or expertise in providing injections with an EPI-PEN associated with 
allergic individuals in need of treatment but are willing, to the extent possible, to assist a child in 
any reasonable manner. 

 

St. Edward the Confessor School agrees to keep an EPI-PEN when provided by parents of a 
specific student in that student’s classroom and in the school office in secure places to medicate 
the child as necessary in the event of an allergic reaction to food products; in view of the 
foregoing, the parties hereto, the parents of the child and St. Edward the Confessor Roman 
Catholic Church as owner and operator of St. Edward the Confessor School, agree as follows: 

 

1) St. Edward the Confessor Roman Catholic Church agrees that certain staff designated by 
it in its sole discretion will administer the specified child with and/or use an EPI-PEN on 
the specified child in accord with written instructions to be provided by the specified 
child‘s physician, which, in turn, shall be provided to St. Edward the Confessor School by 
the child‘s parents. 

2)  The father and mother of the specified child hereby agree to release, defend, indemnify 
and hold harmless St. Edward the Confessor Roman Catholic Church as owner and 
operator of St. Edward the Confessor School and the Roman Catholic Church of the 
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Archdiocese of New Orleans, their members, directors, officers, pastor(s), priests, 
principals, employees, teachers, staff, insurers and/or reinsurers, or agents (hereinafter, 
collectively, “Releasees”) from any and all liability and/or damages (including but not 
limited to physical, mental, emotional and/or economic damages) that may be sustained 
by themselves and/or their child, or third parties arising from negligence or fault or strict 
liability of Releasees in administering or failure to administer the specified child with 

and/or using an EPI-PEN on and/or failure to use an EPI-PEN on the specified child 
(including but not limited to failure to administer or use the EPI-PEN timely) and/or from 
the diagnosis and/or failure to diagnose and/or treat the specified child for any reactions 
that may arise from him/her allergic condition. 

3) In consideration of the foregoing, the St. Edward the Confessor Roman Catholic Church 
as owner and operator of St. Edward the Confessor School agrees to allow the child to 
continue to be enrolled in and attend St. Edward the Confessor School. 

4) The parties understand and agree that the foregoing agreement is valid only during the 
period of time this school year that the specified child is enrolled at St. Edward the 
Confessor School, with the understanding that the parties hereto agree to use their best 
efforts to consummate a similar agreement for later years during which the specified 
child may be enrolled at St. Edward the Confessor School. 

 
3. Policy on inhalers 
For children enrolled at St. Edward the Confessor School who need to utilize inhalers, parents are 
advised that neither St. Edward the Confessor School nor any of its administration, teachers, or 
staff have any experience or expertise in providing treatment to students in need of using 
inhalers but are willing, to the extent possible, to assist a child in any reasonable manner. 

St. Edward the Confessor School agrees to keep in the school office a labeled inhaler when 
provided by parents of a specific student in secure places to provide to the child for self- 
treatment as necessary per written instructions from the child’s doctor. If the child has a written 
note from a doctor that documents the necessity of the child to carry the inhaler on his or her 
person, the school will allow the child to do so provided that the child demonstrates responsible 
safeguarding of the device and that the child’s parent(s)/guardian(s) accept any and all liability 
from injury or harm resulting from the misuse of or failure to secure the device. In view of the 
foregoing, the parties hereto, the parents of the child and St. Edward the Confessor Roman 
Catholic Church as owner and operator of St. Edward the Confessor School, agree as follows: 

1) St. Edward the Confessor Roman Catholic Church agrees that certain staff designated 
by it in its sole discretion will assist the specified child by keeping in a secure location 
the inhaler provided by the parent for that child and presenting it to the child, as 
necessary, for self-treatment in accord with written instructions to be provided by 
the specified child‘s physician, which, in turn, shall be provided to St. Edward the 
Confessor School by the child‘s parents. 

 

2) The father and mother of the specified child hereby agree to release, defend, 
indemnify and hold harmless St. Edward the Confessor Roman Catholic Church as 
owner and operator of St. Edward the Confessor School and the Roman Catholic 
Church of the Archdiocese of New Orleans, their members, directors, officers, 
pastor(s), priests, principals, employees, teachers, staff, insurers and/or reinsurers, 
or agents (hereinafter, collectively, “Releasees”) from any and all liability and/or 
damages (including but not limited to physical, mental, emotional and/or economic 
damages) that may be sustained by themselves and/or their child, or third parties 
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arising from negligence or fault or strict liability of Releasees in administering or 
failure to administer or provide the specified child with and/or using the inhaler 
(including but not limited to failure to administer or provide the inhaler timely) and/or 
from the diagnosis and/or failure to diagnose and/or treat the specified child. 

3) In consideration of the foregoing, the St. Edward the Confessor Roman Catholic 
Church as owner and operator of St. Edward the Confessor School agrees to allow the 
child to continue to be enrolled in and attend St. Edward the Confessor School. 

 

4) The parties understand and agree that the foregoing agreement is valid only during 
the period of time this school year that the specified child is enrolled at St. Edward 
the Confessor School, with the understanding that the parties hereto agree to use 
their best efforts to consummate a similar agreement for later years during which the 
specified child may be enrolled at St. Edward the Confessor School. 

 
4. Policy on Immunization 
Children are to be up to date on their state-required immunizations. A current copy of 
immunizations must be submitted to the school office. 
 
 

 

Possessions Brought to School/Wagering 
• Unauthorized CD players, lasers or laser pens, pagers, cameras, tape recorders, 

electronic media, MP3 players, I-pods, Apple/Smart watches, Android watches, any 
watches or (non-telephone) devices with internet or cellular capability, iPads, Kindles, 
Nooks (or similar devices), trading cards, toys, electronic games or watches, mechanical 
pencils, pens, markers, Hi-liters, pencil sharpeners, live animals, or any electronic device 
(including various forms of supplies for/or e-cigarettes or similar items), etc., or any item 
that could be considered a danger to a student, may not be brought to school. Fit-bit- 
type devices are allowable provided that the student is not distracted by the device or 
does not cause others to be distracted because of the device; the student brings such a 
device at his/her own risk and assumes total liability for it. 

• Note that in some academic situations teachers may allow students to bring to class 
some electronic items to be used for academic work. These items may include such 
devices as iPads, iPods, laptops, cameras, smart phones, Nooks, etc. When such 
permission is granted, items may be used only for academic purposes, and students are 
responsible for the care of the items, the content stored on them or accessed through 
them, and the proper and acceptable use of these items with the school network. 

 

• Due to the changing world we live in, we will allow students to have cell phones in their 
book bags. Students may not take the phone out of their book bag during the day and 
the phone must be OFF at all times. Any phone discovered out of the school bag during 
the school day or any phone that rings during the school day will be confiscated and a 
parent will be required to come to the school office to reclaim the phone; detention or 
suspension will result if the cell phone policy is violated. Repeated or egregious 
violations may result in a student losing the privilege of having a cell phone available at 
school. Students are not to use their cell phones during the day (i.e., not until after 
students have been dismissed formally by their teacher), nor may they check 
messages, browse the Internet, take photos or videos, or access stored data. Students 
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in aftercare, or placed into aftercare while awaiting a ride, may not access their cell 
phones without explicit permission from the Aftercare Director. Violation of this policy 
may result in confiscation of the device and the need for a parent to come to school to 
recover it. Once students have entered before care or aftercare for the day, they are 
considered to be in a continuation of the regular school day until such time as school 
begins (for before care) or they have been picked up by a parent or guardian. During 
before care and aftercare, all regular school rules regarding cell phone use at 

• Cell phones are to remain off and are to be stored in the student’s bookbag 
and not accessed during the day or during extended care.   

• Students are not to use cell phones to text, check messages, make calls, browse, or in 
any way communicate. 

• Provisions: 
o If there is a question about which family member is picking up the 

student, the student may ask permission of the Director to use the 
cafeteria telephone. 

o If there is a pending family medical or other emergency situation, the student 
may ask permission of the Director to use the cafeteria telephone. 

o If the student is not picked up on time, with the permission of the Director that 
student may use the personal cell phone to contact a parent or guardian. 

 
Students in the middle grades may use an erasable pen (black and red ink). 

 

A student should never bring more money than is necessary for lunch and/or other fees. Please 
caution your children about leaving money where it will be a temptation to others. 

 

Students are not permitted to have in their possession at school any fidget spinners, fidget 
cubes, concentration stones, concentration putty, beads or gel, or any other such items. Such 
items will be confiscated, and a disciplinary consequence will be issued. 

Students may not bring balls or other sports equipment to school unless instructed to do so by 
their St. Edward coach. If they are instructed to bring the ball or equipment, it is not to be used 
at recess, but otherwise must be secured until the official practice time. The school shall issue a 
reasonable number of balls for student use each year. These balls are the property of the school 
and are designated for the use of a specific homeroom or division. If a homeroom or division 
loses or damages its ball, it will need to wait until the next replenishment cycle (the following 
quarter). 

Students may not bring to school items to sell or trade and may not engage in sales or trading 
discussions at school. 

 
Students are prohibited from betting, gambling, or wagering, or discussions of such activities at 
school. The school reserves the right to inspect any bags brought onto school property. 
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Telephone Calls 

Students will not be allowed to make telephone calls from the school office. If a child has to stay 
after school for a retention, detention, make-up work or extracurricular activity, etc., the parent 
is notified of the time the child will be dismissed from school. Please make your arrangements 
before the child arrives at school. Students will not be allowed to call for forgotten items. Parents 
of students in extracurricular activities will be able to sign up for text-alerts about changes in 
practices, games, or meetings. 

Telephone Messages 

Parents should not expect the office to relay messages regarding their child's dismissal. With a 
large enrollment, it is quite difficult to receive and deliver messages without disrupting classes 
constantly during the day. Only messages of vital importance will be relayed to students during 
class hours. 

Please discuss with your child in advance the procedure you expect him/her to follow on rainy 
days, or on days that he/she would have to stay after school for such things as scout meetings, 
detentions, etc., so that telephone calls to the home and messages to the child will not be 
necessary. 

Parents are not to text or call their children’s cell phones during the school day. 

 

Security Environment 

Students, parents, staff, and visitors should be aware that the school and church buildings and 
grounds are monitored by a security surveillance system. The cameras are generally placed in 
commons areas, breezeways, hallways, and at entrances. Please be aware that some of the 
cameras do have audio capture capability. 

 

Visiting and Contacting Teachers 

All parents have the right to discuss the progress of their children's education with their teacher. 
This should be done by appointment through the school office or by sending an e-mail to the 
teacher. Parents are asked not to call the teacher at his/her home or on the teacher’s cell phone. 
Parents are also asked not to communicate with teachers or staff through social networking 
media. 

 

Parents are required to speak directly to the teacher concerning the progress of their children's 
education before bringing any matter to the principal's attention. 

 

The opportunity for a conference with a teacher does not give the parents the right or license to 
be discourteous, rude, use vulgar language or be in any way abusive to the teacher or school 
administration. Such behavior by the parent may lead to all the children of that family being 
requested to leave our school. Parents and school personnel are expected to work together for 
the good of their child's Christian education, and such abuse reflects an unChristian attitude that 
contradicts the very purpose of our school. 
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When parents utilize e-mails to contact a teacher, they are asked to keep the e-mail brief (50- 
75 words), and to the point. If there is an issue that requires more extensive explanation, it is 
likely that a personal meeting or telephone call would be a more appropriate communication 
method. 

Parents are not allowed in the school building during school hours without permission from the 
school office. 

 

Parents who do have permission to visit teachers are to be dressed appropriately and 
modestly while on school grounds. 

 
In the event that any parent or guardian is a registered sex offender, there are restrictions in 
place for presence on campus and at functions around students. Registered offenders are 
obligated to notify school officials at time of application or date of offender registration. 

 

Volunteering 

Parents are invited and encouraged to volunteer in a variety of capacities. While volunteering on 
campus, parents are required to dress appropriately. Generally, the required attire for 
gentlemen is long pants (not jeans), a collared shirt with sleeves, socks and shoes (not Crocs or 
slides); for ladies, a modest-length skirt or dress, a modest top (with sleeves), and shoes 
appropriate for the day’s activities (not Crocs or slides); ladies who are serving yard duty or 
assisting with crafts that take place outside may wear slacks. Scrubs are not permitted. 
Volunteers are not to issue disciplinary consequences to children, nor are they to make 
comments outside of school about a particular student they may have observed while 
volunteering. Volunteers are not to bring with them infants or other children, even if those other 
children are enrolled in school but not in attendance that day. 

 

Parties 

The Ladies Council and Men's Organization sponsor various school parties. The parties are for 
the students and are not open to parents unless otherwise specified. Room mothers may 
attend as needed. 

Invitations to home parties may not be distributed in school unless the entire class is invited. 
Birthday parties are not allowed in school, nor are the teachers allowed to give out class rosters 
for this purpose. Parents are encouraged to log in to Headmaster and use the student directory 
to obtain contact information for students whom they wish to invite to a child’s birthday party. 

 

Individual students may not bring toys, favors, king cakes, muffins, cupcakes, candy, food, 
beverages, or gifts of any kind to school to be given to an individual student or to the entire class. 
This includes the lunch period. 

 

With prior permission of the teacher(s) and the principal, special treat events may be arranged 
by the Room Mothers. 
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Water Bottles/Containers on Campus 
 

Students are allowed to have water bottles but must use them only in accordance with teacher 

directions. The bottles must be clear enough to ensure that the contents and the color of the 

contents is visible. Bottle must not exceed a 24-ounce capacity. Students are to take special 

care to avoid spillage or leakage, are not to share the contents with others, and are not to use 

the container in any inappropriate way. The student brings a water bottle at his/her own risk; 

the school is not responsible for loss or damage of these containers.  
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DISCIPLINE 

Since discipline is necessary for orderly progress in the education of the child, training in self- 
control and proper preparation for effective participation in adult life, a certain amount of order 
and discipline must be demanded of the student. 

Parents and students are reminded that when a student is issued paperwork for a retention, 
detention, or suspension and is required to obtain a parental signature on that paperwork the 
purpose of that signature is to ensure that the parent has been made aware of the consequence. 
Failure to sign the paperwork because of a student or parental question or difference of opinion 
does not in itself change the original consequence and may result in the student receiving an 
additional consequence for failing to follow procedures. 

 

Discipline in School 

Positive Behavior 

Appropriate Behavior is rewarded with positive reinforcement, such as the following: 

Student of the Week Ribbons 

Student of the Month Pins 
"Caught Doing Good" pencils 
Excellent Behavior Certificates 
Principal's Honor Roll Certificates 
Principal's Merit Roll Certificates 
Principal's Honor Roll Bumper Stickers 
Various Social Activities 

 
 

Conduct and Extracurricular Activities 

Students who participate in sports or any of the extracurricular activities offered by the school 
must maintain at least a “C” average in conduct. 

Acceptance and participation in any extracurricular activity or club will depend on academic and 
behavioral standing. To be eligible to participate in clubs, teams, and other extracurriculars, 
students must have an acceptable conduct grade and a passing average in all classes at each 
report card. The final decision regarding try-outs and participation for any sports team, activity or 
club will be made by the club moderator/coach/athletic director/teacher. 

 

Conduct Outside of School 

The standards of a school are often judged by the behavior of students outside of school. 
Therefore, conduct in the street, on busses, at school-related functions, in public venues, and 
involving all forms of communication (including the Internet) should reflect Christian principles 



58 Updated  Dec. 16, 2022 
 
 2022 
 

U   

and values for which the school stands. This standard of conduct applies at all times (in school or 
out of school) during which the student is enrolled at St. Edward the Confessor School. Anyone 
who brings disgrace upon the school will be subject to immediate dismissal. 

 

Discipline in Cafeteria 

Because of the large number of students eating and our limited space and personnel, we must 
enforce certain rules. While some of these rules seem basic, there are many children who forget 
them when they eat lunch in school. 

 
Please review these rules with your child. 

 

1. Students may not leave the yard during the lunch hour. 
2. Students must be respectful to all school personnel, teachers, aides, and lunchroom workers. 
3. Students may not take food from another student's tray, lunch box or bag. 
4. Students may not disturb another student’s food, or place or touch food on another student’s 

lunch. 
5. Students may not make improper remarks about another student's lunch. 
6. Students may not trade food, give away food, or pass food around the table or from one table to another. 
7. Students may not throw food or blow paper through straws, flip bottles or containers, or pop paper 

bags. 

8. Students must stay seated in their assigned places in the cafeteria. 
9. Talking must be conversational; no shouting. 
10. No running, pushing or fighting in line in the cafeteria. 
11. Students should keep lavatories in the cafeteria neat and clean. No paper on the floor. 
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Violence—actions, words, and images 

Students are required to keep hands, feet, and objects to themselves. Students may not punch, 
hit, kick, grab, bite, slap, poke, pinch, choke, elbow, scratch, stroke, spit upon (or at), trip, push, 
shove, or strike another student or adult with hands, arms, legs, feet or with an object or missile. 
(This list is not exhaustive. Similar actions, as deemed unacceptable by the principal, are also 
included.) Consequences will be issued in accordance with the developmentally-appropriate 
discipline plan for the child’s age level, and may include timeout, restriction from activities, 
detention, suspension or more serious consequences. 

 

While we do not wish to overreact to a child’s idle talk, parents and students should be advised 
that any comments of a derogatory or violent nature, or otherwise expressive of violence and/or 
threats, shall be taken seriously. This includes student social media postings of violent, offensive, 
or threatening emojis, as well as posting of statements or quotations of a violent, threatening, 
or offensive nature. We shall not accept such statements as, “I was just kidding,” or “I didn’t 
mean it” as excuses. Moreover, students are not to make insulting or false statements about 
staff members. 

 
When violence-themed statements are made by a student, parents shall be asked to come to 
school immediately to pick up their child. The child shall not be allowed to return to school until 
the school has received a written professional evaluation from a licensed and/or board-certified 
counselor, psychiatrist, or psychologist certifying that the child is “not a danger to himself/herself 
or to others.” Depending upon the severity of the circumstances, the police may be notified. 
Additionally, the school reserves the right to proceed at all times with its own disciplinary 
procedures, notwithstanding any required reports of police action. 

 

Parents are requested to speak with their children about not making any statements that are of 
a deeply personal or private nature, including private family matters, or expressing to other 
students’ statements in support of actions or platforms contrary to those aligned with the 
teachings of the Catholic Church. 

 

Safety in our school is a high priority; each student and teacher has a right to feel secure at St. 
Edward the Confessor School. To maintain high standards here, we shall react promptly and 
strongly to any talk of killing, weapons, violence, threatening physical harm, and similar such 
statements. 

 
 

 

Retention-Detention 

Retentions or detentions may be issued. Retentions typically are issued for work that has not 
been made up or papers that were not signed, while detentions are issued for conduct violations. 
The retention period is for thirty minutes after dismissal. The detention period typically is for 
one hour after dismissal, but detentions may also be scheduled for before school or on Saturdays. 
For Saturday detentions, parents will be assessed a proctor fee. A student given a retention or 
a detention will bring the paper home to indicate the reason for the 
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retention or detention and the date assigned. The parents are to sign the paper and return it to 
school the following day. Failure by a parent to sign the detention notice does not excuse the 
student from the detention obligation and may result in additional disciplinary action. The 
parents are responsible for the student's transportation home on the afternoon of his/her 
retention or detention. If your child is not picked up at the scheduled time, the child will be sent to 
After School Care. Parents who are unable to arrange transportation for their children after a 
retention or detention may send their children to After School Care. Parents will be required to 
pay for this service. 

 
Retention or detention must be served on the date indicated on the slip. The date should be 
carefully checked. The student must report to the assigned room with pencil and loose-leaf paper 
and remain there for the amount of time stated on the retention or detention slip. Punish work 
will be assigned. While serving the retention or detention, the student is expected to write legibly 
and neatly. The student is not allowed to talk, move about the room, create a disturbance, or 
leave the room without permission. 

 

While detentions and retentions must be signed by the student and the parent, the lack of a 
signature does not negate the issuance of the detention or retention. Students who fail to sign 
the slip or who damage the slip intentionally will be subject to further disciplinary action, 
including suspension. Any student who refuses to keep the retention or detention will be 
suspended from school until he/she serves the retention or detention. Detentions and 
retentions are not appealable beyond the principal. 

When a student receives his/her third conduct detention within a nine-week period, the parents 
will be called for consultation. Repeated retentions or detentions could result in a Saturday 
detention. 

Students receiving a detention or suspension will not be allowed to participate in any 
extracurricular activity on the day of the detention or suspension. It is the student’s 
responsibility to inform moderators of detentions or suspensions on days of games, practices, 
rehearsals, or meetings. 

 
Students receiving a retention, detention or suspension the last week of school will not receive 
their final report card until the retention, detention or suspension is served. 

 

Suspension 

A student may be suspended from school for a period of time for serious misbehavior, or for 
repeated misbehavior in the course of the year. 

 

When a student is suspended, he/she will have an in-school suspension with assigned work; or 
an out-of-school suspension with assigned work; or a Saturday suspension, from 8:00 -10:00 
a.m. Student must report in full uniform for Saturday suspension. 

 

Students who are suspended shall have their quarterly conduct grade lowered accordingly. 
 

When a student is suspended, the parents are notified through a letter. The letter must be signed 
by the student's parents and returned to the principal the next day. This suspension will be 
reflected in the student's conduct grade. 
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The grounds for the suspension of a student include, but are not limited to the following offenses: 
 

1. Being disrespectful, impudent, or sarcastic to a teacher; making insulting or false statements about a staff 
member 

 

2. Bringing obscene or pornographic books/pictures to school 
 

3. Using vulgar or obscene language, written or spoken, according to the standards of St. Edward 
School, and especially when directed at another person 

 
4. Displaying vulgar or obscene behavior, according to the standards of St. Edward School 

 

5. Forging signatures of parents or guardians 
 

6. Violation of basic testing procedures, including not following teacher’s instructions 
during a quiz, test, exam, or any other assignment 

 

7. Cheating during a quiz, test, activity, or exam 
 

8. Violation of academic integrity for work submitted online 

 
9. Copying another student’s homework or class work, or allowing another student to 

copy one’s work, providing someone else with work to copy 
 

10. Willfully damaging school property (The student will be required to pay for the damage) 

 
11. Vandalizing school or church property or any property belonging to employees (The 

student/family must also pay for cost/repair, as determined by the school.) 

12. Altering test grades or report card grades 
 

13. Stealing 
 

14. Lying, withholding the truth, or distorting the truth 
 

15. Any student who does not bring in a required assignment over an extended period will be 
suspended from school until he/she brings in the assigned work 

 

16. Excessive behavior detentions 
 

17. Leaving the school grounds without permission from the administration 
 

18. Improper use of computers, cell phones, and other electronic devices 
 

19. Using social networking or texting to annoy, defame, embarrass, insult, threaten, harass, or 
bully another student or member of the school community (This provision applies both in- 
school and out of school) 

20. Bringing to school an item that could be considered dangerous or that is prohibited 
 

21. Engaging in a physical altercation with another student (fighting), or willfully injuring another 
student 
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22. Bullying another student 

23. Plagiarism 
 

24. Creating any written, drawn, or electronically generated work that depicts violence or 
expresses a threat toward another person 

25. Being aware of a serious disciplinary issue and not reporting it to a teacher 

 
26. Repeated classroom or general school disruption 

 
27. Striking or Injuring, even as to causing a slight bruise or mark, another person, including but 

not limited to punching, hitting, kicking, grabbing, biting, slapping, stroking, poking, pinching, 
choking, elbowing, scratching, pushing, shoving, tripping, or striking with an object or missile; 
spitting at or upon another person (These are examples. Similar actions, as deemed by the 
principal, are also included.) 

 

28. Engaging in sale, trade, or barter of items at school; engaging in discussions of such activities 
at school 

 
29. Gambling, betting, or wagering at school; engaging in discussions of such activities at school 

 
30. Defiantly rejecting, tearing up, or otherwise damaging any behavior notice or note to a parent 
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Expulsion 

The grounds for the expulsion of a student include, but are not limited to the following offenses: 
 

1. Defying or confronting faculty or staff either on or off school grounds; making insulting or false statements 
about a staff member 

 

2. Smoking, vaping, or the use of prohibited drugs or alcohol at school or at any school function 

3. Possessing cigarettes, e-cigarettes/vaping paraphernalia, alcohol, or prohibited drugs at school 
or at any school function 

 

4. Serious moral offenses 

5. Violation of terms of the Acceptable Use Policy/Internet contract 

6. Using social networking or texting to annoy, defame, embarrass, insult, threaten, 
harass, or bully another student or member of the school community (This 
provision applies both in school and out of school) 

 

7. Creating any written, drawn, or electronically generated work that depicts violence, 
expresses a threat toward another person, belittles someone, or contains 
inappropriate images or words 

8. Violation of a probation agreement 

9. St. Edward the Confessor School reserves the right to expel any student whose 
behavior in or out of school is deemed detrimental to the civic and Catholic values 
for which the school stands 

 
10. At all times, the final decision-maker as to suspensions or expulsions shall be 

the principal. 
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Probation 

The principal may place a student on probation for any serious misconduct, or for repeated 
misbehavior in the course of the year. Failure to observe the terms of the probation will result 
in dismissal. 

 

Bullying and Cyberbullying 

The Archdiocese of New Orleans has established an “Anti-Bullying Policy.” “Bullying” behavior 
is defined as any repeated verbal, physical, or psychological action or implied action intended 
to cause harm, fear, or distress to another person (or group of persons). 

 

Cyberbullying is the transmission of any electronic textual, visual, written, or oral 
communication to coerce, torment, intimidate, harass, embarrass, or cause emotional distress 
to a person. Anyone perpetrating bullying by spreading hurtful material even if another 
person created the material shall be in violation of this policy (i.e., forwarding emails, text 
messages). 

 

Behaviors of retaliation for asserting or alleging an act of bullying shall not be tolerated. 
 

The principal or the principal’s designee shall determine whether a reported incident 
constitutes bullying behavior and shall decide upon consequences and appropriate remedial 
action, which may include, but is not limited to, community service hours, written punish 
work, loss of privileges, referral for counseling, detention, suspension, or expulsion. 

 

 

Firearms 

Act 833 of the 1991 Regular session of the Louisiana Legislature creates the crime of carrying 
a firearm {or knife} by a student or nonstudent on school property. The crime is defined as 
the intentional possession of any firearm by any student or nonstudent on a school campus 
during regular school hours or on a school bus. Whoever is convicted of the crime of carrying 
a firearm by a student or nonstudent on school property is subject to a maximum penalty of 
imprisonment at hard labor for not more than five (5) years. The law exempts from its 
provisions a federal, state, or local law enforcement officer or a school official or employee 
acting during the normal course of employment, or a student acting under the direction of 
such a school official or employee. The law also requires that the principal notify the parent 
of any student who is arrested for carrying a concealed weapon on campus. 
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     Special Information for Pre-K3 
 

 

PREK-3 PROGRAM 
 

Welcome to the St. Edward the Confessor PreK-3 Program. We are looking forward to a great year. 
 

The program follows the St. Edward the Confessor Mission Statement and Philosophy. Our teachers and 
assistant teachers fulfill these in a loving, caring, and attentive environment. We wish to foster a positive 
learning environment, encouraging the development of your child’s self-image within his/her family, church, 
school, and community. 

 

Development of the whole child is expressed spiritually, socially, emotionally, physically and intellectually. 
Children are encouraged to work and play cooperatively in small groups. Opportunities for individual work are 
present during child-directed activities, fostering independence and initiative. Children will be carefully 
monitored and observed to assess developmental ability. Each child is appreciated for his/her uniqueness and 
individuality. 

 

Instructional Goals 

Recognizing God’s love for us, His children, is primary in the development of this program. His love has granted 
us bodies and hearts in which to hold our love for our God, our families, and our friends. 

We encourage the natural inquiry to learning inherent in each child. 

Social skills and emotional well-being are primary concerns. Children at this age must be able to work 
cooperatively and take responsibility for their bodies and actions. They must learn to share, take turns, cooperate, 
and understand others’ feelings in order to communicate and problem-solve later in school and adulthood. 

 
Children are beginning to express their independence at this age. They need to feel secure with themselves in 
order to utilize their learning environment. Children can often become frustrated trying to accomplish tasks 
that they may want to do, but which they are not ready to do. Positive development of the child’s self-image helps 
them develop the initiative to try new tasks and the perseverance to try again. 

 
Many three-year-olds are just beginning to take on responsibilities at home. Whether a child is picking up toys, 
dressing himself/herself or simply choosing which shoes to put on, these are big steps. We want our children to 
grow to be responsible adults, taking care of their bodies and actions, as well as their belongings. 

 

Language skills are emphasized, encouraging children to express themselves, ask questions, share information, 
and communicate with others. How to listen to and respect others is often difficult in their egocentric world. 
Priorities are often my family, my school, my things, and my opinion. Trying to listen to others and their points 
of view is something that will continue to develop for years to come. 
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Guidelines and Expectations 

• Children must be three years of age by September 30th to apply for Pre-K3; there are no exceptions to this 
policy. Children entering Pre-K3, Pre-K4, and Kindergarten must be fully potty-trained. Students are not 
allowed to wear Pull-Ups or any type of training pants. If it becomes apparent that your child is not fully 
potty-trained, you may be asked to remove your child. Children must be able to use the lavatory 
unassisted. This includes being able to clean himself/herself. Teachers may assist with buttons, snaps, etc., 
when necessary. 

• Children must know that hands are to be washed after using the lavatory, before and after lunch and 
snack, and at any time hands become soiled. 

• The child should be able to have some ability in using tissue to blow his/her nose. 

• Children should exhibit good table manners at lunch and snack time. 

• Children should know their legal first and last names. 
• Girls are always expected to have bloomers under their skirts. At this age, many children do not yet 

understand modesty. 

• Children are not allowed to use, nor are parents allowed to bring pacifiers (visibly) on campus. Prior to the 
beginning of school, children should be weaned from pacifiers. Pacifiers or toys are not allowed during 
the school day, nor at nap time. 

Behavior Program 

Notes will be sent home through your child’s folder. It is to be checked every day for notes home from your 
child’s teacher, as well as any notes that may be coming from the school office. These notes must, at the very 

minimum, be initialed by a parent to indicate that they have been seen. Time out is used when necessary, and 
only for time spans equivalent to the child’s age (3-5 minutes). Teachers will discuss with children the reasons 
for these time outs in order to check for understanding and encouraging improvement. Our goal for students is 
that they learn to take responsibility for their own actions. 

 

In extreme cases, when a child is uncooperative, unmanageable, or disruptive, parents may be required to come 
to school upon request and pick up the child and keep him or her home for the remainder of the day. Children are 
taught to treat others gently and kindly. Respect for adults, other children, themselves, and the environment is 
foremost. 

 
No child will be subjected to physical punishment. 

 
Derogatory remarks about students, their families, or staff by parents, or online posting of such remarks will not 
be tolerated and are grounds for dismissal of a child from school. 

Biting 

Biting is a behavior that sometimes cannot be prevented; however, the faculty will use the situation to teach the 
children that biting is inappropriate and must not be done. Biting is scary for all who are involved and, moreover, 
it hurts: 

 
Procedures for Biting incidents: 

The Biter: 
1. will be reprimanded verbally for having hurt another child. 
2. will be removed from the situation and placed in a quiet area for an age-appropriate amount 

of time. 

3. will have his/her parents notified of the situation. 
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4. will be observed for a week (or other specified period) and have his/her behaviors tracked. 
5. If there is a second episode of biting, again, both sets of parents will be notified. The biter’s 

parents will be called to pick up the child, who must remain at home for 24 hours 
a. If the child continues to bite, the parents will be called in to meet with the teacher and 

school counselor to determine a developmentally appropriate course of action. 
b. If all of the above fail to control the biting behavior, a second parent/staff meeting will 

be held and the child may be asked to leave the program. 
 

The Bitten Child: 
1. The teacher will comfort the bitten child and assess what medical attention may be needed. 
2. The area that was bitten will be cleaned with soap and water. 
3. Ice will be provided to reduce swelling. If the skin is broken, a bandage will be provided once 

any bleeding has been controlled. 
4. The parent(s) of the bitten child shall be notified. 

 
Potty Training 

All children must be completely potty-trained (the child appropriately and in a timely manner expresses the 
need to use the lavatory) in order to enroll in PreK3. While we understand that an occasional accident may occur, 
consistent or frequent accidents will disrupt the routine of the classroom. If a child has 3 accidents (including 
naptime) within any 2-week period, he/she will remain at home until trained completely. 

 

Probation 

The principal may place a student on probation for any serious misconduct, or for repeated misbehavior in the 
course of the year. Failure to observe the terms of the probation will result in dismissal. 

 
 

Daily Schedule 

PreK-3 is a self-contained classroom, which means that all subjects shall be taught by your child’s teacher. Each 
day, religion, social living, language arts, and mathematics will be explored through manipulatives, storytelling, 
and center activities. 

 
 

The school day begins at 8:00 a.m., so please be punctual. Lunch and snack will be served in the PreK-3 classroom. 
Children may bring their own lunch from home or eat the hot lunch provided at school. A snack will be provided 
by parents on a rotating basis; a calendar with more explanation will be sent home. We encourage healthy snacks 
of fruit, whole grain crackers, etc. Please do not send anything that must be refrigerated or heated. Nap is for an 
hour and a half every day. Dismissal will be at 2:45 p.m. This will enable the PreK-3 class to leave before the older 
children leave, and will give the parents of older children the ability to pick up all of their children safely (See Arrival 
and Dismissal sections). Our schedule is as follows: 
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In the event of a civil/health emergency, public crisis, or government-mandated school closure, grades PreK3 

 

7:45 - 8:00 Arrival 

8:00 – 8:30 Free Play, Morning Centers 

8:30 – 8:50 Circle Time (prayer, pledge, weather, lesson introduction) 
8:50 – 9:05 Lavatory/ wash hands 

9:05 – 9:15 Snack/water/lavatory 

9:15 – 10:30 Center activities 

10:30 – 11:00 Playground 

11:00 - 11:10 Wash hands/lavatory 
11:10 – 11:45 Lunch 

11:45 – 12:15 Story time/clean-up/ prepare for nap 

12:15 – 2:00 Nap 
2:00 – 2:40 Music/games/gross motor activity 

2:40 – 2:45 Line up and dismissal 

 

 
through 7th will continue instruction via other means, including electronic or web-based presentations, for 
as long as necessary. 

 

Important Information 

1. Send an extra set of clothes to keep in your child’s book bag. 
2. After Care and Before Care will be in the PreK-3 classroom. All children are to bring their own snacks and 

drinks (no canned drinks; i.e., Coke, Sprite, etc.). Drinks for lunch or aftercare must be in a thermos, juice 
box, or factory-sealed pouch (e.g., Capri Sun, apple juice, etc.). NO WATER BOTTLES. 

3. If your child becomes ill, he or she must be checked out in the school office. 
4.  If medication is needed, you must fill out the medication permission form. Medicine must be in 

original containers. Please be specific about dosages and times medicines are to be taken. 
5. Check your child’s folder daily. Sign any written notes sent home by your child’s teacher. 
6. Clearly mark all uniforms, belongings, envelopes, etc., sent to school. 
7. If you wish to donate, we collect mission money on Fridays. 
8. Please, do not send soft drinks! If lunch is brought from home, we encourage healthy snacks. For fear of 

choking, do not send snacks of suckers, lollipops, or marshmallows. 
9. When the weather turns cool, please send your child with his or her school sweater and appropriate outside 

garments. 
10. Children need to become accustomed to the routine of attending school. Absences are excused only in 

cases            of illness/death in the family. 

11. When a child is absent from school, a parent must phone the school by 8:30 a.m. to inform the staff of 
the             absence. 

12. In the event the child has a communicable disease, he or she must have a physician’s note stating that the 
child may return to school before he or she shall be readmitted. 

13. If a child must leave early, the school must be notified by the parent. 
14. A child may never leave a playground. 
15. Parents must provide the school office with timely information in the event of a change of telephone 

number or address. 
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SCHOOL OPERATIONS 
 

School Hours 

The PreK-3 school day begins at 8:00 a.m. and ends at 2:45 p.m. For your convenience, we have an Extended 
Care Program. Morning hours begin at 7:00 a.m. Evening hours end at 6:00 p.m. There is a fee for this service. 
For more information, consult the school website (www.steddyschool.com) or contact the school office. 

 

Morning Arrival 

In the interest of safety, we are asking parents to cooperate with us in observing the following rules: 
 

1. Children may arrive for school between 7:45 a.m. and 8:00 a.m. 
2. Children will be marked tardy if they arrive after 8:00 a.m. 
3. Parents of children in PreK-3 who are repeatedly tardy will be called in for a conference with 

the respective teacher to discuss the matter. 
4. Children arriving before 7:45 a.m. will be attending Before School Care. 
5. PreK-3 students and their siblings should be dropped off by the Belltower. Siblings        or Patrol Guards 

will walk the students to their classroom. Parents are not allowed to bring their children into the 
building. 

6. NO cars may park by the crosswalks or in the NO PARKING areas on Park Drive. 
7. Children should always be dropped off on the sidewalk side of a vehicle. Children should not exit cars 

from the street side and should not pass in front of vehicles. 
 
 

Afternoon Dismissal 

1. Dismissal will be at 2:45 p.m. in the covered Gathering Space in front of the church. You may park your 
car on blacktop and wait in front of church. Please do not park in the horseshoe in front of the church. 

2. Parents who also have older children may take their PreK-3 student with them to the waiting area by 
the Pavilion. 

3. Children who are not picked up by 3:00 p.m. will be walked back to the building for After School Care and 
the parents will be charged accordingly. 

4. Please note that the D.O.T. has posted school zone signs on Grammar Street for one-way traffic flow 
during arrival and dismissal times, the Jefferson Parish Sheriff’s Office will enforce these traffic directives. 

 

DRESS AND GROOMING 
 

1. Students may not wear nail polish or temporary tattoos to school. 
2. THE ENTIRE UNIFORM* MUST BE PURCHASED FROM: 

 
SCHOOLTIME (SCHIRO'S) UNIFORMS 
5008 WEST ESPLANADE AVENUE 
METAIRIE, LA 70006 
(504) 885-2993 
*see options for boys’ pants or shorts, girls’ sweatpants, and for socks and tights. 

http://www.steddyschool.com/
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Uniforms 

We take pride in the appearance of our students. All students are expected to dress and groom themselves neatly 
in the uniform which has been officially adopted by the school. A careless, untidy appearance should be avoided. 
The school seeks to promote in the student a clean, neat, well-groomed appearance. Students will not be allowed 
to wear uniforms or shoes that are oversized, or have holes, loose soles, tears, large stains, missing buttons, 
broken zippers, or show excessive wear. Parents will be notified when the student's uniform does not meet the 
standard of St. Edward School. Student will be sent home if this message is ignored. 

 

appropriately designed, contain no inappropriate images or words—as determined by the school, and be clearly 
labeled with the child’s name. It is strongly suggested that the masks be a plain, solid color. Students must keep 
track of their own masks, wear them properly, and not share them with others. They must also not touch or 
disturb the masks of others. 

 

Girls’ Uniform 
Dress: Smock & Bloomers: Smocks must button in the back. Navy blue and white check with blue trim; former 
types not allowed. Turtlenecks may not be worn. 
Sweater: Navy blue cardigan sweater with embroidered emblem on left side pocket area. 
Socks: Plain white socks that come 2 inches above the ankle at all times & may not be pushed down into the 
shoe. No other types are permitted. In cold weather, girls in PreK-3 may wear solid white or navy tights; they 
may also wear leggings with regular school socks. Leggings must be worn smoothly, and not bunched. No 
anklet socks, no insignia, brand name, logo, or design is permitted. Please note that there should not be a 
visible gap between the socks and leggings. 
Shoes: Navy Blue Mary Janes, Velcro only.  (If there is a supply issue, may substitute black.) 
Ribbons: Only narrow (1 in.) Navy blue, white, black or gold ribbons may be worn in the hair. This size restriction 
includes headbands and scrunchies (No fad accessories). Holiday ribbons or jewelry may be worn two weeks 
before the specific holiday.

Masks—should civil authorities deem that children must wear face masks, the masks must be simple, 
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Boys’ Uniform 
 

• Shirt: Light blue knit polo shirt with school logo on the left side (pocket area), shirt must be 
tucked in pants at all times. Turtlenecks may not be worn. 

Pants: Navy Blue Pull up Pants (no zippers; pants have elastic at back) mandatory. Pants must be worn at the 
waist. 

 
NOTE: Parents are encouraged to purchase boys’ pants and shorts from Schiro’s, but may choose to purchase the 
pants or shorts elsewhere so long as the pants or shorts match the Schiro’s pants in color, design, and style. Pants or 
shorts purchased at stores other than Schiro’s may not contain extra pockets, including cell phone pockets. Dickies-
brand or work-type pants are not an acceptable substitute. 

 
Shorts: (Optional—may be worn August through November, and March through May)--no zippers; pants must have 
elastic at back) 
Sweater: Navy blue cardigan sweater with embroidered emblem on the left side of the sweater (pocket area). 
Sweater is mandatory for all boys. No other sweater may be worn at any time. 
Socks: Plain white socks that come 2 inches above the ankle at all times & may not be pushed down into the shoe. 
No other types will be permitted. No anklet socks. No insignia, brand name, logo, or design permitted. 
Shoes: Navy blue or black oxford leather Velcro shoe with rubber sole (solid Navy or solid black). This applies through 
the last day of school. SUBSTITUTIONS OF SHOES AT THE END OF THE SCHOOL YEAR WILL NOT BE ALLOWED. Note: 
Students who have to wear corrective shoes are required to follow the school color code of Navy blue or black. 

 
VELCRO STYLE UNIFORM SHOE MANDATORY FOR BOYS IN PRE-K3. 

 

Cold Weather Uniform 

The school sweater is mandatory. No other sweater may be worn at any time. A long-sleeved shirt under a girl’s 
blouse or boy’s shirt is NOT permitted. 

 
If the weather requires an outer garment, only a St. Edward’s sweater or windbreaker will be permitted. When the 
weather requires a heavier garment, a heavy jacket or coat may be worn over the St. Edward sweater. This garment 
must be heavier than the St. Edward windbreaker. No other school jackets, starter jackets. Playground jackets, 
Northface or similar jackets, fatigue jackets, denim, or jean jackets or coats, flannel shorts, or sweat jackets may not 
be worn.  
 

Tote Bags, Pencil Cases, and Folders 

PreK-3 students must have a St. Edward Tote bag, with the student’s name labeled on it. No other bags are permitted. 
A St. Edward pencil case is not needed in Pre-K3. It is not permitted to mark, draw, write, or put stickers on the tote 
bag or St. Edward silver folder. No key chains or other articles may be attached to the exterior of the tote bag. 

 

Jewelry, Earrings, Additions 
Students may wear a non-smart watch and only one simple bracelet. No other jewelry, fad bracelets & necklaces, 
rubber bracelets, chains, pins or inappropriate accessories which would detract from the uniformity of the school 
dress code may be worn. Earrings may not extend below the ear lobe and only one earring is allowed in each ear 
lobe. The ear lobe is the only area of the ear in which an earring may be worn. 
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Temporary tattoos and nail polish are not permitted at school. Boys are not allowed to wear earrings. 
 

 

 OTHER POLICIES & NOTICES 
 

Care of Books 

Part of our role as early childhood educators is to teach our very young students respect for items such as toys, school 
materials, and books. Through modeling by caregivers as well as direct interaction and appropriate reinforcement, 
children learn the proper way to treat these items. Simple rules are explained and modeled for students, such as not 
throwing toys, not stepping on them, and sharing them with each other. 

 
Those students in the three-year-old program start going to the school library in January, at which time they are able 
to look at and share library books after having listened to a story. Students in Pre-K 4 visit the library weekly, and 
after listening to a story are allowed to check out a book to bring back to the classroom. Only those students who 
are able to properly handle and care for books in the classroom library will earn these privileges. Please keep in mind 
that the books in the classroom library as well as those in the school library are the property of the school. Students 
are expected to take care of them so that the books can be enjoyed by all St. Edward students. Please reinforce 
proper care of toys and books at home as well. Proper book handling can be easily modeled and taught during reading 
time at home. It is important to your child’s learning that he/she is given print books to handle and view. Board books 
and cloth books are especially appropriate first books for very young children. Proper Book Handling skills include 
the following: 

 

• Using the book correctly (i.e., no standing on it, building with it, writing in it, or chewing on it) 
and treating it gently (i.e., no folding or ripping of covers or pages). 

• Turning the pages correctly and carefully (preferably by the top or bottom corner). 

• Sharing the books and not fighting over them with a classmate (i.e., pulling or tugging on covers or 
pages). 

 
Please keep in mind that these skills and concepts will be modeled and reinforced regularly by the early childhood 
staff and the school librarian during her interactions with the students. 

 
Note: As with any case of damage to school materials, books that are damaged must be paid for (whether they come 
from the classroom library or the school library). 
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St. Edward the Confessor 
Parental and Student Acknowledgement and Acceptance of 

Student-Parent Handbook Polices, Rules, and Regulations 

 
PLEASE SIGN AND RETURN TO THE HOMEROOM TEACHER BY AUGUST 19, 2022 

 

My/our son/daughter and I/we have read and understand the Student-Parent Handbook and 
agree to abide by the policies, rules and regulations established at St. Edward the Confessor 
School. This is a formal agreement to uphold standards of good conduct and to support the 
school by adhering to the policies stated in this handbook and also those policies of the school 
that have not been included. 

 

I have read and understand the school policy regarding Loan Defaults. 
 

By signing below, you agree fully to the provisions of each of the two paragraphs above: 
 
 
 

Student Signature Printed Name 
 
 

Date 
 
 

Parent or Guardian Signature Printed Name 

Date 
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St. Edward the Confessor 
Acceptable Use Policy for Students 

 
PLEASE SIGN AND RETURN TO THE HOMEROOM TEACHER BY AUGUST 19, 2022 

 
The rules below dictate acceptable use and behavior to be followed when students are using school provided 

devices and/or school provided licenses and accounts to access online learning tools on devices not provided by 
the           school. 

 
1. I will use the school’s computers and online learning platforms only to do schoolwork, and not for any 

other reason. I will not store material that is not related to my schoolwork. 

2. I will use the internet only with my parent and/or teacher's permission. I will not play games that a 

teacher has not approved. 

3. I will not give my password to anyone other than my parents/guardians. I will not ask for or use anyone 

else’s password. 

4. I will not put on the computer my address or telephone number, or any other personal information about 

myself or anyone else. 

5. I will not upload, link, or embed an image of myself or others without my teacher’s permission. 

6. I will wear appropriate attire and follow my school’s dress code for live video lessons. 

7. I will be polite and considerate when I use the computer; I will not use it to annoy, be mean to, frighten, 

threaten, tease, bully, or poke fun at anyone; I will not use swear words or any other rude language. 

8. I will not try to see, send, or upload anything that says and/or shows bad or mean things about anyone's 

race, religion or gender. 

9. I will not damage the school’s computer or anyone else's work. 

10. I will not take credit for other people’s work. 

11. If I have or see a problem, I will not try to fix it myself, but I will tell the teacher. 

12. I will not block or interfere with school or school system communications. 

13.  My teacher may look at my work to be sure that I am following these rules, and if I am not, there will be 

consequences. 

14. I know that the conduct that is forbidden in school is also forbidden when I use computers outside of 

school. If I interfere with other students’ education, and if I break the rules, there will be consequences. 

 
Print Student’s Name: School: Grade:   

Student’s Signature: Date:    

Parents: I have read and discussed with my child the Acceptable Use Agreement, and I give permission for his or her use of the 
resources and participation in home learning. I understand that computer access is conditional upon adherence to the agreement. 
During home learning, students should be supervised while using computers. When engaged in live lessons, students shall be 
electronically monitored by school officials. However, I am aware of the possibility that my child may gain access to material that 
school officials and I may consider inappropriate or not of educational value. 

 
 

Parent’s Printed Name:    
 

 

Parent’s Signature: Date:    
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St. Edward the Confessor 
Acknowledgement and Acceptance of Student-Parent 

Handbook Public Information Communication Policies 

 
 

PLEASE SIGN AND RETURN TO THE HOMEROOM TEACHER BY AUGUST 19, 2022 
 

 
I have read and agree to abide by the provisions located above. 

 
 
 

Student Signature Printed Name 
 
 

Date 
 
 

Parent or Guardian Signature Printed Name 

Date 

NOTE: If you do NOT agree to the above St. Edward the Confessor Public Information 
Communication Release, you must submit in addition to this signed release a signed letter that 
contains the following language: “I have read and agree to the provisions of the St. Edward 
the Confessor Public Information Communication Release, with the following specific 
exceptions:(please list each) 

St. Edward the Confessor Public Information Communication Release: I agree that the name, voice and/or 

likeness of my child may be used in yearbooks, news publications, audiovisuals, websites, and other electronic 

transmissions issued by employees or designees of St. Edward the Confessor School and/or Parish, or by members 

of the media with permission of officials from schools or offices within the Archdiocese of New Orleans School 

System. These information items may include, but are not limited to, photographs, videotapes, live broadcasts, 

web postings, sound recordings, audio/video recordings of classes in session, and/or electronic transmissions 

related to school activities. I hereby waive compensation or reimbursement of any kind related to use of the above 

material for myself or the minor child. I hereby further release, indemnify, and hold harmless           St. Edward the 

Confessor Roman Catholic Church, Metairie, Louisiana, as owner and operator of St. Edward the Confessor 

School; The Roman Catholic Church of the Archdiocese of New Orleans; their members, directors, officers, 

agents, pastor(s), employees, and insurers from any and all claims and/or damages on behalf of myself/ourselves 

and/or our child(ren) resulting from the publication or posting of my/our child’s name, photograph, voice, or 

likeness on film, videotape, through digital means, or on St. Edward the Confessor School or Parish website, or 

on the Internet. This agreement shall remain in force and effect at all times during my/our child’s/Children’s 

enrollment at St. Edward the Confessor School. 


